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O METOAMYECKHUX PCKOMEHIAIUAX T10
BHEAPCHHIO CHCTEM BCIACHHAA KYPHAICB
YCIIEBAEMOCTH B SJIEKTPOHHOM BHAC

Bo ucnonHenue pemeHus 3acemanusa npesunuyma Cosera npu Ilpesumuente
Poccuiickoii @enepanyy no pasBuTHIO HHMOpManuoHHOro obmectsa B Poccuiickoi
Qepepauu ot 30 gexadpa 2010 . Ne A4-18040, paznen II, MunoOpHayku Poccun
(naee — MHUHHCTEPCTBO) pa3paboTaHBl METOHMYECKHE PEKOMEHAAUUH U €IHHBIC
MAHUMATBHBIE TpeGOBaHKA K CHCTEMaM BEACHHS JKypPHAIIOB YCIIeBAEMOCTH YHAIUXCS
B DJIEKTPOHHOM BHJIE B 00pa3zoBaTeNbHbIX YupexaeHuax Poccuiickoit ®enepaltum.

Vka3zagHple METOAMYECKHe pPEeKOMEHJAllMM U MUHHMalbHEle TpeGoBaHHS
criocoOCcTBYIOT  (OpPMHPOBaHHIO  yCiIoBuii anmd  peammzamuu  DegepalbHBEIX
roCyJJapCTBEHHBIX 00pa30BaTEeNBHEIX CTAHAAPTOB HOBOTO MOKONEHHS (HAYAJNBHOTO M
OCHOBHOTO 00mmero o0pa3oBaHus) II0 Pa3BHTHIO HHGOPMAITHOHHO-00pa30BaTeNbHON
cpenbl 00pa3oBaTeNbHEIX yupekaeHnii (qanee — OY) B yacTu:

¢uxcanuy xoaa o6pa3zoBaTeILHOTO MPOIecca;

OTpaskeHHs Pe3yJILETATOB OCBOSHHA OCHOBHOI 00pa30BaTeNbHOIt IIporpaMMEi;

BO3MOXKHOCTH  HCIIONB30BaHHA  JaHHBIX, (QOPMHpYeMBIX B  XOfg
00pa3zoBaTenpHOTO TMpoflecca I pellieHHA 3afad yIpaBieHus o0pa3oBarelbHOH
NeATENBHOCTEIO;

B3auMopeiicTBua QY ¢ opraHaMi, OCYLISCTBILLIOIIMMHE YIIPaBICHHE B cepe
oOpazoBaHHs.

MeTtoaudeckue  pekoMeHAauud He  orpaHmumBaror OY B BBIOOpE




HHQODMALMOHHEIX ~ CHCTEM  BeNEeHHS OKYPHAIOB  YCIEBAEMOCTH  yHaluXcd
H B MHCNONB30BAHHH HX PacCIUMPEHHBIX (QYHKIMOHAILHEIX BO3MOXKHOCTEH. DITO
obecnenBaer cobmogenue npaB OY 1 paspaboTYMKOB HA CAMOCTOATENBLHEIH BEIGOD
MHQOPMAITHOHHBIX CHCTEM M Ha CBOGOAY KOHKYPEHIIUH B COOTBETCTBHM C ITYHKTOM 8
cratbl 3 3akoHa Poccuiickoit ®emepaupn ot 27 mrons 2006 r. Ne 149—®3
«06 unpopmanuy, HE(GOPMALHOHHEIX TEXHOJOTHAX H O 3AIIATE WUH(POPMAHM» U
craten 15 3axora Poccuiickoii ®eaeparmu ot 26 mionsa 2006 1. Ne 135-®3 «O zammuTe
KOHKYPEHITUIY, & TAKOKE CO3JaeT YCIOBHA IS JAJIBHEHINIETO pa3sBUTHA TEXHOJIOTHH.

B coorserctBEn ¢ 3axoHoM Poccuiickoit ®enmeparnymu ot 27 mona 2010 T.
Ne 210-@3 «O6 opraHusanuy MpefOCTaBICHHS I'0CYAAPCTBEHHBIX H MYHHIMIIAILHBIX
ycnyr», Pacmopsikenusimu IlpaBurensctea Poccuiickoit @epepannu ot 17 nexabps
2009r. Ne1993-p m or 7cenrsbps 2010r. Ne 1506-p npomsBomutcs Heperoq
FOCYAapCTBEHHBIX  YCJIyr B  SIUEKTPOHHEIA Bui. Ilomueili mepeBox  Beex
3aIlJJAHMPOBAHHEIX YCIIYT JOJIKEH 3aBepINUThCA K 1 auBaps 2014 roga.

MunncrepeTeo  oOpamiaeT BHHMMaHHME, YTO YCIyra IO [IPEJOCTaBISHHIO
HHpOpMaUMU O TeKylleldl YCIeBaeMOCTH y4Yalerocs, BeACHHIO SIeKTPOHHOIO
AHEBHHKA W 3JEKTPOHHOIO  JKypHajla  YCIIEBAEMOCTH  OCYIIECTBIAETCS
O0pa30BaTeNbHRIMH YUpEeXXIESHHSIM INPH YYaCTHH OPTAaHOB HCIIOJHHTEIBHOM BIIAacTH
cyonexta Poccniickoiit @epeparrun,

B pesynerare mnpefocTapieHHMA yKazaHHOW yeiayru ofOydarommecs M HX
ponuTeny (3aKOHHBIE MPEJACTABUTENH) MOJDKHBI MONYYHTH JAOCTYI K aKTYalbHOM
H JOCTOBEPHON HHGOPMAIIHH; |

CBEJICHHS O pe3yNIbTaTax TEKyLIero KOHTPOJI YCIeBaeMOCTH O0yJalomerocs;

CBEICHHSA O pe3ynbTarax npome)lcy'roqﬂoﬁ arTecTaluy o0ydaromierocs;

CBEIICHHA O Pe3yNbTaTaX HTOTOBOH aTTeCTalMH 00YJarOIIErocs;

CBEIECHHS O IMOCEIAEMOCTH YPOKOB (3aHATHIA);

CBEJICHHA O paCIMCAHUH YPOKORB (3aHATHIH);

CBEJICHHs 00 M3MEHEHHAX, BHOCHMEIX B PacIHCAHHE YPOKOB (3aHATHII);

coxepxanue o0pa3oBaTeNbHOIO Mpollecca ¢ OMUCAHUEM TeM YPOKOB (3aHATHIL),
MaTepHala, H3y4eHHOT0 Ha YPOKe (3aHATUH ), O0IIETO ¥ HHAHBHLYAILHOIO JOMAIIHETO
3aTaHuUs.

YCloBHA OKa3aHMA TOCYIapCTBEHHOH YCIyTH COmMIacyroTea co crarheit 15
3akona «OO6 obpazoBanum», B KkoTopodl OY TNpeaNUCHBacTCA OCYHIECTBIATH
MHIABHAYAJIBHBIH y4YeT pe3yNIbTaTOB OCBOSHMS OOYJaIoUMMHCS 00pa3oBaTelbHBIX

NIPOTpaMM, & TaK)Ke XpaHEeHHE B apXHBaxX JAHHBIX 00 DTHUX pe3yibTaTax Ha OyMaXKHEIX
O METOAMUECKHX PeKOMERIALHAX-07 '




u (UIM) SIEKTPOHHBIX HOCUTENAX (MyHKT 8) ¥ 00ecnevnTs POAMTENAM (3aKOHHBIM
NPEACTABUTENAM) HECOBEPIICHHONETHIX O0YYAONMXCS BO3MOKHOCTh O3HAKOMIIEHHS
C XOIOM M COAEPXaHMEM O0pa30BATENBHOTO TIPOLECCA, a TAKKEe C OLEHKAMH
ycreBaeMocTr obywaromyxcsa (nyHkT 7). Ilpu stom OV camocroaTensHO B BeiGope
CHCTEMBI OIIEHOK, (QOPMEI, NOPAAKa U MEPHOTHYHOCTH MMPOMEXYTOYHOH aTTecTallu
obyvatompxcs (myHKT 3).

Taxxe, cormacHo mnoamyHkTy 16 nyHkTa2 cTaTed 32 yKasaHHOTO 3aKOHA
K KomneteHuud OY OTHOCHTCA OCYILIECTBICHHE TEKYLIEr0 KOHTPONIS YCIIEBAEMOCTH
H TIPOMEKYTOYHOH arTecTaluy oOydalomHXcs 00pa3sOBaTelbHOIO YUPEKICHUS
B COOTBETCTBHH CO CBOMM YCTABOM M TpeOOBaHMAMH HACTOAIIEIO 3aKOHA.

Anmunmctpanms OY BropaBe CaMOCTOSTENBHO OPraHW3oBaTh yd9eT YueOHOM
ACATENBHOCTH, PYKOBOACTBYACh MACHCTBYIOIMM 3aKOHONATENRCTBOM. IIpH 3TOM
pykosoautens OY HeceT OTBETCTBEHHOCTH 32 COOTBETCTBHE BLIOPAHHEIX CPEACTB H
(opM yueTa HOpMATHBHBIM TPEGOBAHMAM.

IlpukazoM Munznpasconpassutsi Poccun ot 26 aBrycta 20101, Ne 761m
«O0 yrBepxkaeHHH EOUHOTO  KBaJMQHWKAIHOHHOTO CHPABOYHUKA  AOKHOCTEH
PYKOBOIWTENEH, CHOEHHANUCTOB MW CIyXammux», pasgen «Ksanudpukanuonusie
XapaKTepUCTHKH MODKHOCTEH pabOTHHKOB 00pa30BaHMA» ONpeneeHa JOKHOCTHAS
00S3aHHOCTE  YYHMTENI OCYIUECTBIIITE «KOHTPOJBHO-ONEHOYHYEO JEATEIbHOCTE
B 00pa3soBaTeNbHOM IIpOIECCe ¢  HMCMONB30BAHMEM COBPEMEHHBIX —CIIOCOGOB
OLECHUBAHUS B YCIIOBUAX HHPOPMANHOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTHIL (BefieHre
ONEKTPOHHBIX (GOpM JOKYMEHTAllMH, B TOM 4HCIE 3IEKTPOHHOTO JKypHAIa
H JHEBHHUKOB 00y4aloHXCs)».

B coorsercTBuM co cratheit 74 Toaeel 12 pasgena III Tpymoeoro Kopekca
Poccmiickoii Geneparuu «M3sMeHeHHE ONpe/ie/IeHHBIX CTOPOHAMH YCJIOBHH TPYAOBOTO
JIOTOBOPA 110 MPHYHMHAM, CBS33HHEIM C UW3MEHEHHEM OpPTaHH3al[MOHHBIX MWK
TEeXHOIIOTMYCCKUX YCIIOBHHA TpyZa» O HeoOXOOUMOCTH IlepeBofa ydeTa yueOHOM
JeATENBHOCTH B JIEKTPOHHBIA BHJ paboronarens 00g3aH yBeZOMHTH PaGOTHHKA B
IHACHEMEHHOH (hopMe He ro3aHee, YeM 3a Ba MeCALA.

IIpy BBeJEHUHE SIEKTPOHHBIX HOPM ydera HEOOXOIMMO COBMIOJEHNHE TPYHROBOro
3aKoHOAaTeNkCcTBa. HenomycTHM HeomnpaBAasHelil pOCT Tpymo3aTpal Ha BeAeHHE
JBOHMHOrO y4era, pabodne MecTa JOIDKHEI OBITh 0G0y IOBAHEI HAIEKAIMM 0GPa3OM.

HelicrByomas B HacTosmee BpeMsa «MHCTPYKUHSA © BEACHHH IIKOJLHOMN
MOKyMEHTalluKW», yTBepxkaeHHas Ilpmkazom Munnctpa mnpocsemenns CCCP ot
27 pexabps 1974 r. Ne 167, mocToBepHO OTpaXkaeT JIOTHKY H COCTaB yueTa. BriGop

O MeTONUYECK N peKOMEHaLuAX-(7
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GOpMBI BeleHM y4eTa B COOTBETCTBHM ¢ 3aKoHOM POCCHICKOM Qenepanuu o
10 moma 1992 1. Ne 3266-1 «O6 o6pazopanum» oTHECEH K KommeTeHuuu OY. JIng
peanmusaumy cBoed komnereHUuu OV JOKHO MNOATOTOBHTD COOTBETCTBYIOIIHE
JOKaJIbHBIE HOPMATHBHBIE aKTHL |

B 10 x¢ Bpems, HopMaTHBHAs Gaza BemeHMs JIEKTPOHHOrO AOKyMEHTO000poTa
He 00eCrevrBaeT pelueHds BCeX 3afad, OPHHATBIX JUIA  JOKYMEHTOOOOpOoTa B
Oymaxuoit dopme. B cBasu ¢ stuM, B psne cnydaeB BO3HHKaeT HeOOXOIHMOCTH
BEIBOJA HH(MOPMALMY B 3]IEKTPOHHOM BHJIE Ha GYMaKHBIH HOCHTEIb,

YUUTEIBasS H3I0KEHHOE, Munobpraykn Poccum momaraer Herecoo0pasHEIM

PeKOMEHLIOBATE  OpraHaM HCHONHMTENBHOM BmacTH cyObexToB  Poccmiickoi
Denepauuu, OCYIIECTBISIONINM YIPABICHHE B chepe 0Opa3oBaHUs, B MEpPEXOHEIN
IEPHOA  PasBUTHS ~ ONEKTPOHHOTO  JNOKYMEHTOOGOPOTA  OKAa3aTh  IOMOIID
00pa30BaTeNbHEIM YUPEKIEHHSIM B PaspaGoTKe NOKATBHBIX HOPMATHBHEBIX AKTOB, B
TOM  4HCIIE  MMHUMHSHDYIOUIMX HeOOXONMMOCTh IiepeBofa HHGOPMALMH M3
«NeKTPOHHOTO KypHata» B OyMOKHEIN BHA B 3aBHCHMOCTH OT HCIIONB3yeMBX B OV
MH()OPMANHOHHBIX CHCTEM Y4eTa, a TaKKe OIIPSAICNAIOMNX TpeOoBaHUA K (popme
AOKYMEHTOB Ha OYMa)XHOM HOCHTEJNE, KOIIa OHM HeOOGXO0 IMMbL.

Ilpunoxenue: Ha 44 1

A K. IloromapeB

AmnncuMosa I'.B.
629-28-94

O METOMMIECKIX pekoMeHaaHX-07




CUCTEMBI BEAEHUSI )XYPHAJIOB YCIIEBAEMOCTU OBYYAIOIUMXCS
" B BJIEKTPOHHOM BU/IE
B OBPA3OBATEJIbHBIX YYPEX IEHISIX
POCCUIHCKON ®EJIEPALTAN

HIndp «mekrponusiii JKYpHAI»
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Hacte 1. METOTUYECKHUE PEKOMEHTALIAU
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O0umHe cBeenus

Haznauenue qoKyMeHTa

Hactosimupii IOKyMEHT COHCPXKHT METOAHYECKHE PEKOMEHIAlINKd  [O
OpraHH3aiMy Iepexojia Ha ONEKTPOHHYH0 (OpMy BeleHHS JIKYyPHANOB
f i a

yCneBaeMocTH o0y4aroIuxcs B 00pa3oBaTeNpHBIX YUpPEKIeHHAX Poccuiickoii

Denepanym.

Bribop uHGDOpPMAUHOHHON CHCTEMBI BENEHHS B OIEKTPOHHOM  BHJE
JKYPHAJOB yCIeBaeMOCTH oOyvaomuxcs B 06pa3zoBaTENBHBIX  yUPEKICHNSIX
Poccmiickoili  ®ezmepariuM  NOIDKeH — OCYINECTBISTRCE  0Opa3soBaTENBHBIM
YUPEKICHHEM Ha OCHOBaHMH «CHCTEMBI BEICHUA JXYPHAIOB YCIEBACMOCTH
00y4alomuXcsi B DIEKTPOHHOM BHiE B 00LIE00pa3soBaTeNpHBLIX YUPEKICHHSIX

Poccuiickoit @enepanun. Yacts 2 «Emvnble TpeGoBaHMMD».

PaszpatoTunk ¢

MunnctepcrBo oOpasoBaHHs W Hayku Poccmiickolt @enepanun. Mocksa,

Trepckas, 11.

OcHoBanust 11 pazpaGoTku

Hacrosammii nox{mem pa3paboTaH B COOTBETCTBHH ¢ NOPYYEHHEM
npesuanyma Coseta npm Ilpesnpente Poccuiickoit Memepaiu 1Mo pa3sBHTHIO
uH(popmanmorHoro obmectpa B Poccumifckoit Mexepanuu ot 22 mexabps 2010
roja mo Bompocy: «O BHEIpPEHHH 3JIEKTPOHHBIX OOPAZ0BATENBHBIX PECYPCOB B
y4eOHBI MpollecCc M Mepax IO METOAMYECKOM M TeXHHYeckol Ioamepike
[IEJaroroB Ha MecTax» 1o paspaborke ¢UHEIX TpeboBaHuil K cHCTeMaM BeleHHs
KYPHAJIOB | YCIIEBAEMOCTH  OOY4HaloIMXCs B 9MeKTPOHHOM  BHIE B

0011e00pa30BaTENbHBIX YUPEKISHHAX.




HcnonbiyemMble COKpaeHust

crerpanuct QY

TepMunu Onpenenenue

HUKT HHopMarmoHHO-KOMMYHHKAMOHHEIE TEXHOIOTHH

HcC HndpopmanronHas crctema

I10 IIporpammHoe obecrieuenye

oy OO6pazoBarensHOe yUpeKIeHHe

Ooyo Opran ynpasnenus o6pa3zoBaHus

XK QNeKTPOHHBIH XypHA

e\ DNeKTPOHHBIHA NHEBHUK

Hcnonb3yeMblie TepMHHBI
Tepmun Onpenesienune

ONEeKTPOHHBIH I1O mir 5NeKTPOHHEIE CEPBUCE], 00ECTICUHBAIONIHE YIET

KYpHAaI BEIMIOTHEHNA Y4YeOHOH NporpaMMbl, B TOM YHCIIC
YCHEBAacMOCTH H IOCEHIAEMOCTH O0YIaIONIHXCA

JNeKTPOHHBIH I10 un\ >neKTPOHHBIE CEPBHCHI, OOECIEUHBAIOIIKE B

JHEBHHUK 3MEKTPOHHOM BH/I¢ UH(pOPMHpOBaHHe OOYUAIONTHXCS H
UX pOAMTCIeH (3aKOHHBIX TIpENCTaBHTENCH) O Xome W
pesynbTaTax y4eOHOro mporecca

AnMuHuCTpanys Ilpencrapuremn  agmummcTpaurun OY:  mupextop,

oy 3aMEeCTHTENN TUPEKTOpa

Cotpymank OY Dusuyeckoe AUIO, CBA3aHHOE TPYZOBBIMU
oTHOIeHHIMH ¢ OY

[

IMenarornueckue Yyurens-npegMeTHHKH, I[I€0ArOrH  AOMOIHUTEIBHOTO

pabotaukn QY 00pa3oBaHus, KIaCCHbIE PYKOBOAUTENM U JP.

TexHunueckuit CoTpyaHuk Oy, OCYIIECTBISIOIIHIA

aAMUHHCTpUpOoBaHme 0K

IMonssosarenu 2K

Corpyarukn OV, YY4CTBYIOIIIE B OpraHd3aluu H
OCYIIECTBIICHUH Y9e0HO-BOCTIMTATENBHOTO HpOoLiecca

TTosezoBarenn 21

Obyuaronecs,
IIPEACTABUTEIH)

ax POIKTEIIN (SaKOHHBIC




i
CocraB u coepixanne paGoT o NONroToBKe K BBoay K

BBezenne sieKTpOHHBIX (OpM y4eTa XOoma MW Pe3yIBTaroB ydeOGHof
JeATENbHOCTH ABIAETCS COCTABHOM 4acThio paboThl mo BHeapenmio WKT B

npouecc ynpaeieuusa OV, BBeIeHHS 3NEKTPOHHOI0 JOKYMEHTO000POTA.
$

Beefienne 35eKTPOHHOrO XKypHaNa JTOJDKHO COMPOBOXKNATECA pa3paboTKoi
HOPMATHBHO-IPABOBOTO 00eCTIeUeHUs Yepe3 PASBUTHE CUCTEMBI JTOKATBHBIX aKTOB
OY. ®enepanprpii 3akoH «O6 oO0pasopanum» (cTaTes 2) NpeLycMATpPHUBAeT
apToHOMHOCTE OV, uTo JIaeT IPaBo KaxIoMy OV paspabareiBaTh COOGCTBEHHYIO
HOPMAaTHBHO-NPaBoOBYI0  0asy, He  NPOTMBOPEYAINYK)  JEUCTBYIOIIEMY
3aKOHOAaTeN6CTBY PM B 00nacTH 06pa3zoBaHus. DYHKIHMOHAPOBAHNE ¥ PAIBUTHE
OV  momnepxuBaerci ero coGCTBEHHOM  HOPMATMBHO-IIPaBOBOH  Gazoif

(JIOKaNbHBIMH aKTAMH).
L

HopmoTsopueckas gesteneHOcT: OV mIpeaycMaTpHBaeT  BO3MOMKHOCTE
peaNusallii CIESAYIOWMX HalpaBieHHH TOKATRHOTO MPaBOBOIO 00ECIICYEHHS ce

OCHOBHOMH NesATeNbHOCTH:

e mpaBoBo¢ ofecmedeHme 00pazoBATENBHOIO IIpOIECCa M €ro
METOIHYECKOTO CONPOBOXKICHH;

* 1ipaBoBoe odecrieucHre PUHAHCOBO-9KOHOMHYECKOH NeaTeIbHOCTH;

® [IpaBoBOe obecieueHNe MATEPHANTEHO-TEXHHUECKOTO CHA0KEHUS;

® npaBoBoe obecnedeHne Oe30MacHEIX YCIOBHM yueOnl M TPy aa;

® [IPaBOBOE of;ecneqeﬂne TPY/A0BBIX OTHOILIEHWH (padoTa ¢ KaapaMu);

® IIPABOBOC obecnedenue JAENOIIPOHU3IBOICTBA BCEX CTOpOH

~ nearensHocTH OY.

HeoOxoxuMo  y9MTBIBaTH, 4YTO HOPMATHBHO-NIPABOBOe oOecleueHwe
f
neatensioctd OY HOCHT MHOTOYpPOBHERBIH XapakTep W BKIIOYAeT B cebd Ienblil

KOMIUICKC B3alMOCBA3AHHBIX [JOKYMCHTOB (bez{epanLHoro, PErHOHAIBHOIC H

5




MYHULTHNIATBHOTO YPOBHEH, CIYXKAIMX COREPKATENbHBIMH OPHEHTHPAMH H

HOpMaTHBHO-METOAOJIOTHYECKOH OCHOBOH 711 pa3paboTKu JIOKaIBHOM ITPaBoBoii

AoKyMeHTaluu caMoro QY. Ha ocHOBe pa3HOYpOBHEBOI 3aKOHONATENHHON Ga3bl

CO31aeTCs e/(MHas HOPMaTHBHAs cucTeMa ynpasneHus OV,

- Ilponecc QopMUpoBanUs HOPMATHBHO-IPABOBOIO OOECIeUeH s BHE/PCHIS
9X B ynpasnemne OV BO MHOTOM COBNAJaeT C NPOLECCAMH (GopMupoBaHHS
OOIICIIKONBHOH HOPMaTUBHO-TIPABOBOM Gasbl M BKMIOWAeT B ceba CIeAyome

3TallbI:

®  [10ATOTOBUATEBHEIH;
¢ TNPOCKTHPOBAHHE HOPMATHUBHOIO M PErIaMEHTAIHOHHOIO
olbecnieyeHusI;
* COIVIacOBaHUE U TIPHHITIE HOPMATUBHOTO K PeriIaMeHTalHOHHOIO
~ obecnevuenmus,

®  HayaIo HCHOJb30BaHng K.

Bonpocsl BHefperina DX MOTyT paccMaTpHBaThCs Kak CaMOCTOSTCIBHO,
TaK H B KOMIUIGKCE C JAPYTHMU BOIPOCAMH, CBA3AHHEIMH € BHEApEHHEM
SNEKTPOHHOIO JOKYMEHT0000poTa M (hOpMUpPOBAaHHEM HHPOPMALKOHHOH Cpembl
OV. B tom ciy4ae ecnn DK BROsHTCA B KoMmnekce ¢ ApyruMu UC win B [0)%
yxe wucnonssyrorca  apyrue HWC, HopmaTHBHO-paBoBoe  o0ecmedeHHe

HUCIIOIb30BaHuA pasaudHsix MC gomxHo OBITE COrjtacoBato.

HoaroroBuTeALHBINH HTan
Ha nmoproroBHTensHOM 3Tamne AOMKHEI OBITDH OCYIIECTBIEHB] CIeNYIONHe

BUIBI paboT:
f

1. Oznakomiienue GomsmmeceTBa COTPYAHHKOB H OPraHOB caMOyHpaBleHus
OV ¢ pasnuunsiMu BapuaaTamu 20K B mpecTosImMu COOTBETCTBYIOIIHMH

H3MCHCHHUAMH B OEATCIILHOCTH HpCHOII&B&T@HEﬁ.




2. Opranmzauus HepopManbHOro OOCYXKIEHHWS H COIVIACOBAHME TOIXO0I0B

YYaCTHHKOB Oﬁp%OBaTeHBHOI‘ 0 ITpolecca K BHSAPCHHK) H UCIOOIL3CBAHUIO
XK.

3. BeiGop BapuanTa Hemosmsyemoro K.

f
4. ®opMupoBaHie TPYILIbI pa3paboTku HOPMAaTHBHOT'O 7}

PETIIAMCHTAlHOHHOT O obecrieuyeHus!.

HoxgroroBka nyiana paboT M KOMILIEKTa HOPMATHBHO-TIIPABOBBIX JOKYMEHTOR
IPOBOAMTCS Ipynmodi paboTHHKoB OV, chopMUPOBAHHON pelieHHeM AUPEKTOpa
§

OV i 00mecTBeHHO-TOCY IAPCTBEHHOIO oprada ynpasienus OV,

Ilpr moAroroBKe INPOEKTOB MOKYMEHTOB M IUIaHa paboT HeoOXOZHMO

HPOBCCTH aHa/ii3 FOTOBHOCTH YUPESKACHHA K BHEAPEHHIO 2K

¢ yposeHb MKT - xomnerenTHOCTH CoTpynuukos OV, ee COOTBETCTBHE
TpedOoBaHUsNM, HEOOXOAUMEIM it paboThl ¢ DMK

® [ICHXOJIOTHYECKYIO FOTOBHOCTE CoTpyAHHKOB OV K HHHOBALMOHHOH
ACATEILHOCTH U TIOBBIIEHHIO KBATH(DUKALIH;

® TEXHHUECKOE OCHAIlCHHE OV 1 BO3MOKHOCTH JOTIOIHHTEIBHOTO
OCHAIIICHHS;

® PacIONOKEeHHE KOMIBIOTEPOB B OY U OpraHU3aIifio JOCTYIIA K HUM.

Ha ocHOBaHHM NIPOBEJECHHOTO aHAIN3a ONPENENIAIOTCA OCHOBHBIE MOAXO/BI
k BHenpeHnio 3K, ocypectsiusiercst Bribop papuanta DK 1 paspaGatsiBaetcs

ITaH paboTEl, B TOM YHCIIE:

® ompenensierca coctas paboTHHKOB OV, yUaCTBYIOIIMX BO BHEAPEHHH
2X;




* IUIaHUPYeTCA paclpeieeHre oba3aHHOCcTeH 1Mo pabdote ¢ DK mMexay

Cotpynankamu OV, y4acTBYIOIHMK BO BHEIPEHHH, CIIOCOOBI HX
B3aMMOJCHCTBHSI H CTHMYJIMPOBAHIS;

@ onpe,nenmoncﬂ Heo0XoauMble TpeOoBaHKS K 00YYIEHHIO PaGOTHUKOB
oV;

® ONpPeAe/AETCS COCTAB TEXHUUECKHX CPeICTB, 3a1eCTROBAHHBIX B
paboTax 1o Heapenuo K.

#
Ilpu paszpaboTke miana BHeJpeHHs HEOOXONMMO BBIAEIHTE 3TAIE], CPOKH H

OIIPEACIIHTE COACPKAaHHES paGOTBI o CICAYIONTHM HalIpaBICHHAM

¢ opranusauus oOydueHus;

. HO,ILFOTOBKagTeXHHIIGCKHX cpeacts KT u mmporpaMMHOro
obecnieueHus;

¢ OpraHu3alusd A TeIbHOCTY NIeAarOTHIECKOTO KOJUIEKTHBE IO
BHeApeHno JK;

® [OArOTOBKA HH(I]OpM&I_IPIH U 3aIloJIHeHKEe 0a3sl JaHHBIX;

f
¢ KOHTPOJb NPaBUNBHOCTH 3AII0JHCHUS HHOOPMAITHE.

Ilocne 3aBepmenys mpeABapUTENBHOTO dTana qapektop OV usjaer npuxas:

¢ npeanuceBarolini OV ucrons3oBanyue BeIOpaHHOH Mogemu DXK;

® YKa3BIBAIOLIMI CPOKH BBeIeHHA K

¢ ONPeAeNAIOIIUH IUIaH BHIIONHEHHS paboT M0 IOATOTOBKE K
BHezpeHUo K, BKIrOYaomyi IIaH BEIIENEHAs HEOOX0IUMEBIX

pecypcos,

JTan NpoeKTHPOBAHNSI HOPMATHBHOIO H PETJIAMERATALMOHHOTO o0eceyeHust
#
JaHHBIN 5Tall BKIIO4YaeT B ces OPraHH3allHIo CIeAYIOMNX MEPOIPHSTHIA:

. Aspapne pupextopom OV 1npukaza o NOpsuKe MOATOTOBKH K

HCIIONB30BaHuIO DK, comepxalnero:

8




* cocTaB pabouel IPYIIIEI 10 PeaIM3alHT MOETH Oy HKIHOHUPOBAHUA

f
OY ¢ ucmonbzorannem DXK;

® DpErnaMeHT U cpoku padotsr PT,

2. AHanv3 y4acTHHKAMM pabodeii rpyIIEl BMEroIIelics HopMaTUBHOM 6a3s1 OV
U IIOJrOTOBKA NPOEKTOB JOKYMEHTOB, BKIEOYAsT:
e 1UIaH padoT :TO peanmsanud Moaenu Gynxmmonuposanus OV ¢
HACHIONB30BaHueM K
® IPOEKTHl M3MEHEHHUH B AeHCTBYIOMNX JOKYMEHTAX (JTOKATBHEIX

aKTaX) W MPOSKTHl HOBBIX HOKYMEHTOB (JIOKAIBHBIX HOPMATUBHEIX

axToB) OV, bTHOCAMKXCA K HCIIONB30BaHuHI0 DK,

3. Oprannsauus ¥ mpoBefieHde OOIIECTBEHHOTO O0CYIKIeHHs pa3paboTaHHbIX
IIPOEKTOB NOKYMEHTOB. B 00CyXIeHHH KaXIOro [OKYMEHTA MOJDKHBI
NPUBATDL Y4acTHe BCE JIHMLA, YbI0 AEATEIBHOCTh OHH PEraMEHTUPYIOT.
OGcyxaeHre MOeT WPOXOAMTh HA AJMHHUCTPATHBHOM COBEIIAHMH,
cobpanuy TPYHOBOTO KOJUIEKTHBA, COOPaHHMH PpORHUTENeH, KIaCCHBIX

YIECHHYECKUX cOOpaHUsIX U Jp.

4. Oprauusauus paboTBl 110 cOONIONEHMIO NpM HCIONB30BaHME K
o § s -
TpeboBanvit ¥ HopM DPenepansHoro sakona Poccuiickoii ®enepanuu ot 27

mronst 2006 r. Ne 152-®3 «O nepcoHanbHEIX AJaHHBIXY.

5. Opranusanms IpaBoBOH SKCHEPTH3BI PaboYUX BapHAaHTOB pAA JTOKATBHBIX

aKTOB (IIpH HEOOXOIMMOCTH).
f

JTan COINIACOBAHUS M NPHHATHS] HOPMATHBROI Ga3bl

Ha nannom 3Tare ocylecTBisercs:

1. PaccMOTpeHMe ¥ cOTIIacoBaHHE MOATOTOBIEHHBIX pabouel rpymiioi
AOKYMEHTOB OpragaMu o0IeCTBeHHO-TOCY IapCTBEHHOTO yiparieHus OV:

¢ IefarorvyeckaM coseroM QV;
9




¢ YNPABIAIOLKM COBETOM KM JPYFUMH YIIPaBISIONIAMU OpraHaMH

OVy.

2.B cmyuasx, HPC,H,}’CMOTPGHHBIX 3aKOHOAATEeNIbCTBOM,  HEOOXOIUMO

COrlacoBaHUe PsAdA JOKYMEHTOB ¢ YUpeauTeNeM H HHBIMHM CTPYKTYPaMHU.

3.B cunywae BpiOopa ans BHeaperuss wHQOpManMOHHOH cHcTeMBl 7K,
paclmoIOKEHHOW Ha BHEIIHWX CepBEpax, aJIMHHUCTPHPOBAHHE KOTOPOIi
BeASTCH CTOpOHHeFI OpraHuzalyel, MOAroTOBKA U 3aKII0YEHHE JOr'OBOPOB,
PETYIVMPYIOIIMX OTHOIIEHUS 1O uUCHodbp3oBaHuo 27K, B TOM 4YuHcIe
ONpPEeNeNAIOIINX IOPUANYECKH 00M3bIBAIOINYI0 OTBETCTBEHHOCTE CTOPOHHEH

OpraHu3aliy 3a COXPaHHOCTE JAHHBIX,

4. Mznanyie Ha OCHQBaHWM COIVIACOBAHHBIX JIOKyMEHTOB AHpekTopoM OV
NpHKa3a, B KOTOPOM:

® yTBepKJaeTcs IIaH paboT 110 pealii3al[ii MOJIETH
dyukuuonuposanua OV ¢ ucnonb3oBanzeM I7K;

¢ yTBepkaaercs PernmameHT NeATeNbHOCTH YHACTHUKOB
OﬁpaBOBaTEJ;LHOFO mpoliecca ¢ uenoszosanueM XK, B permamerte
OTIpEEISIETCS OTBETCTBEHHOCTD JIHILL 38 COXPAHHOCTh AAHHDIX;

e popmupyrores rpynmsi (onpegensiorcs Corpynuuku OV wim
I0Jpa3AeeH s ), BRIIOMHSIONINE T WITH HHEIE 3a1a4H TI0 BHEIPEHIIO
" HCTIONK30BanHo DK

e yTBepkKAaeTcs IaH 00y4YeHus (MOBBIICHHS KBaTu(pUKaIim)
Cotpyanukos OV u ux arrectalui B 001acTH HCIOIB30BAHUSL
BeIOpanHoro DXK; |

® YTBCPXKIAIOTCS PETIAMEHTE] JeSTeIbHOCTH OTACIBHBIX YIaCTHHKOB
00pa3oBaTeNbHOrO NPOLECcCs, CBI3aHHbIE C HeoNb30BanueM DK, B

TOM HYHCJIC ITOJMOMKEHHAA O IIOAPA3ACICHHAX, H3IMCHCHHEIC

(pacumpenHsIe) NOKHOCTHEIE HHCTPY KLY,

10




* pacnpeaenarTes GyHkuuu cuy:x6 OV, BKIo4eHHbIX B PernmaMenTsl

NeATeNHHOCTH, 110 paboTtHHUKaM, TpynmaM paboTHukoB QY
noAPAa3ACICHUAM U BHEIUHUM CTPYKTYPaM;

¢ ONpPEeReNsAcTCA OTBETCTBEHHOCTD 38 HMCIOIUECS U IUTAHUPY EMBIC K
nonydennto cpenctea MK T-uHGpacTpyKTYpHEL, paclipeieieHHe 3THX
cpeAcTs mo nomemenusm OV,

. onpe;[eﬂﬂfo{"(:ﬁ HacTpoiku XK, MopsAIoK 3alI0NHEHHS HCXOTHBIX

MaCCHBOB JAHHBIX U T. 1.

TIpomenypa TpUHATHS JOKaNbHBIX HOPMATHBHBIX aKTOB ONpEIENseTci B
VYcraBe OY. OV MokeT caMOCTOSTENBHO ChOPMHPOBATh KOMIUIEKT HOPMATHBHEIX

aKTOB, obecTiednBarouy nepexoj K ucrnoip3osanuio XK.

IIpukas qupektopa OY 00 yTBepKACHHHM U BBEJACHUH B ACHCTBAE IIPHHSITHIX
JIOKaJIbHBIX aKTOB JOBOJUTCS A0 CBEJISHHS BCeX 3aMHTCPECOBaHHBIX CTOpoH. Ecim
3aKOHOIAaTeNbcTBOM miIu yctaBoM QY He ycraHoBieHa ¢opMma OnmyOIMKoBaHHS
JOKANBHBIX aKkToB, (GopMa IyONHKAIIHE OIpeleNiaeTcs OpraHOM yIpaBlIeHH,

HNPHHABLIIHNM aKT.

Wndopmanuys o JOKaJbHLIX HOPMAaTHBHBIX NPABOBBIX akTax QY nomkHa
OBITH OTKPHITOH M JOCTYIMHON AN BCeX YYACTHUKOB 00pa30BaTeIEHOTO IIpolecca,

(yHKIMH 1 HHTEPECH KOTOPAIX OHH 3aTParuBaioT.

Apvunnctparuu OY  clieflyeT Y9WTHIBATH, YTO MHOTHE H3 TIPHHATHIX
JOKaJbHBIX &KTOB, HAIPHUMEp, pAaclIMpeHHbIe JODKHOCTHBIE HHCTIPYKIIHH,

(pakTHIECKH He MOTYT OBITH BRINOJBEHH 10 Havyana Gpyuxnporuposanus 3K,

’
KprTepnn npumeanmoctn K

1. Obsa3aTenpHBIf ~ MHHUMYM  OpraHH3aLUOHHO-TEXHUUECKHX  YCJIOBHI

BHe,I[peHHSI €)%

11




Hna wsefenus ydeTa Yy4eOHOH JIeITENBHOCTH B OJIIEKTPOHHOM BHIE

HeoOXOIMMO 00ecIeUnTE:
® HaJHuMe TOKANTLHOH HOPMATHUBHOH Ga3kl;
¢ paGorocnocobrocTs UK T-undpactpykrypsl OV (B yacTHOCTH
IPOBOHAs W/HiIK GeCTIpPOBOHAS IOKAJIbHASA BEIYMCIHTENbHASL CETh);
¢ HAMYKE ycfpoﬁCTB mocryna' k DK Ammummctpanun OV

e OTKpBITHIN oty K DX yuurenei;

» aﬂMHHHCTpHPOBaHKez )"

2. MuHuMaIrbHEIe YCTOBYS A MAIOTHOTO BEJICHHS yHeTa.

IMosHBIH Tepexon Ha BeJISeHHE y4yeTa BEITOJIHCHHS yuebHOH NIpOrpaMMel
cpenctBamu DX HeposmoxkeH Oe3 mepexonnoro mnepuozna. Ilman mepexona Ha
monHoe Bemenwe OJK  momkeH mpejycMaTpHBaTh OpraHH3aliOHHBIE U
TeXHHUeCcKHe Bo3MoxHOCTH OV [Mia opraHus3aliid B IEPeXOAHOM IIepHOAE
MANOTHOTO BejeHWsl 'ydeTa (B OrpaHMYeHHOM Bapuante 0e3 OTMEHb

CYIIECTBYIOMEH CUCTEMBI YU€Ta).

Jlns paboTHl 0 JaHHOM cXeMe He00X0ANMO 00ecne N Th:
® KOMIIBIOTEPHBIH KIACC UITH COTIOCTABMMOE YHMCIIO HHBIX YCTPOHCTB
IOCTYTa K 9’}K;
® OTKpHITHI focTy yuutened k DK (HanpuMep, B yIUTEINbCKOM);
¢ rpaduk paboTsl ycTpoicTB gocTyma k 27K, nocTaTouHsI! Ui BBOIA
JIaHHBIX;
e periameHT dKa3aHHI TEXHWYECKOH ¥ METOMHYECKOH ITOMOIIA

ITegarornueckum padoraukam OV.

! [Tox yetpoiicTRoM AvcTyna k DK noHmMaeTcs moboe obopynoBanue, Tiossonstomee obecneunts padory ¢ 3K,
HaIIpHMED, KOMIIBIOTED, IUIAHIIET,

2 AnmunncTpuposante K monpasyMeBaeT ero TEXHHMECKOS H MeToIuHeckoe obecneuense. DTA QyHKIMH MOTYT
ocymecTaaAThcs oraenstbiM CoTpyaanukoM OV MAH CylUecTBYIOWMMH [UTATHBIMHA efHHHUaMy. TpymoaaTpars!
MOTYT PaiIE4ATLCA IS Pa3HeIX BUAoB 23K,

12



PeriameHT TmOOpazyMeBaeT oONucaHue Ipaguka W YCHOBHH OKasaHHs

TIOMOIIIH, BKIIFOYAS pachpeneicHue o0s3aHHOCTel B HeoOX0aMMYIO Ul OKa3aHHs

IIOMOIIH HHPOPMALHIO.
f

3. Yenosus mns sEenperns 90K B moHoM o0beMe:
® ONTHMAIBHEIE YCIOBHS — HaNM4UKe AocTtyIa K DK B KaX/IoM Knacce,;
e KemaTelbHBIE YCI0BHAS — HATHUHe MOOMIIBHOTO AocTyna K 9Ky

kaxgoro Ilegarorageckoro pabotauka OY.
*
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Herounnkn pa3padoTku

L,

Pacmopsukenue [lpasutenscrsa Poccuiickoit @eneparu ot 27 deBpans

2010 1. Ne 246-p

. Pacmiopsxenne IlpaButennctea Poccuiickoit ®enepanuu or 20 denpais

2010 roma Ne 185-p

. GepepanbHpii 3akoH oT 26 wromst 2006 r. Ne 135-03 «O samuTe

KOHKYpEHLIAH»

Gepepansypiit 3akoH ot 27 urons 2010 r. Ne 210-®3 «OO6 opraHusaiym

IpeJOCTaBICHHA I'OCY JAPCTBCHHBIX H MYHHITHIIATIBHBIX YCIIYI'»

. ®eneparpHbiif 3akoH oT 10 monsa 1992 r. Ne 3266-1 «O6 o6pazoBaHum»

DenepanbHnit 3akoH oT 27 uronms 2006 r. Ne 149-03 «O06 un(opmany,
f

HH(l’)()pMaHHOHHBIX TEXHOJIOTHAX H 0 34IlHUTS HH(I)OpM&I.II/IH»

denepancHblit 3ak0H oT 27 miong 2006 r. Ne 152-@3 «O mepcoHanbHbIX

JaHHBIX»

OenepansHeii 3akon oT 6 ampems 2011 r. Ne 63-®3 «O6 >MeKTPOHHOM

ITOJITHCHY

. Tlpuxaz MunoOGpraykn Poccun ot 17 gekabpa 2010 1. Ne 1897

«06 yTBepKAeHUH (eepaJibHOTO Iocy JapCTBEHHOTO CTaHIApTa OCHOBHOIO

obmero o6pazoBarius»

10. Tpuxaz MunoGpHayku Poccmu ot 6 okrabps 2009 1. Ne373

«O6 yTBep)kAeHMH W BBeASHWH B JelicTBue  (eepaabHOrO
rOCYapCTBEHHOTO 00pa30oBaTeNBHOIO CTAHAapTa HavyalbHOro O0IIero

obpazoBaHuI»
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§

11. Ilpukas MunobpHaykn Poccum oT 22 aprycta 2008 1. Ne243,

BKITIOYAIOIIMHA «AIMUHHACTPATUBHEIM pernameHT PocobpHansopay

12. Tlucemo MunoGpazopanus Poccum ot 20.mexabps 2000 r. Ne 03-51/64,
f
BKIIOUaroliee «MeTojuuecKre peKoMeHIamy o padbore ¢ JOKyMEHTaMH B

o011e00pa30BaTeNbHbIX YIPEKACHHUIXY

13. Tlpukaz Poccrara or 27 wmwoums 2009 r. Ne150 «O6 yTeepkneHNA
CTATHCTHYECKOrO MHCTpYMEHTapus s opraHusalmu Pocobpasopanuem

$
CTATUCTHYECKOTO HAOMIONCHHS 32 HeATeNbHOCTLIO 00pasoBaTeNIbHBIX

YUpeKIeHUH»

14, TIpukas Munnpoc CCCP ot 27 gmekabps 1974 r. Ne 167 «O BeneHuu

MKOJIBHOH ,[EOKyMe“HTaIIHH»

15. Ipukas Munsjapascoupaseutus Poccuy or 26 asrycra 2010 r. Ne 761n
«06  yrBepxmeHWH EnmmHOrO  KBANM(HKAIMOHHOIO  CMPaBOYHHKA
JAOJDKHOCTEH pyKOBoIHTENEH, CINENMaTHcTOB M CIY:KAIUEX», pasgel
«KpanupukallMOHEBIE  XapakTepUCTHKY  JOIDKHOCTEH pabOTHHKOB

00pa3oBaHHI?

16.TOCT P UCO 15489-1-2007. Cucrema craHAapToB II0 HH(QOpMALIUH,
OUONHOTEYHOMY ¥ H3NATENbLCKOMY Jiedy. YIPaBICHHE JOKYMEHTaMI.

O6uwe TpeGosanys (PxBuBaneHT [SO 15489-1-2001)

17. 1TOCT 34.602-89. TexHuyeckoe 3a7laHue HAa co3Jadune

aBTOMATU3HPOBAHHON CHCTEMEI
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Ilpunoxenne 1.

f

KoMuieKT T0KYMEHTOB AJIsi BHEAPEHHs! B HCmoJb30Banus K

Kommuexr  mokymentoB OV, oOecneuwBaromiiii  BHEAPEHHE U

ucnoip3osanre K, moirkeH, Kak MUHEMYM, BKJIIOYATh B cebs:

wiaH pabor fio BHeapeHuio DK

KOMIUTEKT JOKYMEHTOB 10  OOECICUEHUI0  33KOHOAATEIBHBIX
TpeOOBaHU 0 33IIHUTE IEPCOHANBHBIX JaHHBIX;

KOMIUIEKT  JONOJHEHHH B  (YHKOHOHANBHEIE  OOS3aHHOCTH
pabotuukoB OV, cBa3aHHbIH ¢ BeaeHueM DX

permaMenT E:eJIeHHSI 2K;

periaMeHT mpepocTaBieHdss yeayrm O (MadopMupoBaHHS
oOyvYalomMXcsi M HMX pomuTeneit (3aKOHHBIX IIPeACTaBHTIENEH) O
pe3ynbrarax o0y4eHus);

npuka3 pykopojyuTenss OY o0 BHeIpeHWHM B  JAEATEIIBHOCTH

obpazoBaTtenpHOro yupexacaus K.
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Ipunoskenune 2.

TIpumep npukasa pykosogutes OY o BHeAPEHUH B AeSITETbHOCTD

oOpazoBaTe/ibHOTO yupexienns K
$ [Tpukas Ne

no OV Ne oT 20 T

O BHepeHHH B YIIpapIeHHe NedATeapHOCTEI0 OY 31eKTPOHHOTO KypHaja

C mensto COBEpIICHCTBOBAHHS HH(QOPMAITHOHHOTO 00eCIIeYeH s TIPOIECCOB
ynpasieans OV, IUaHUpOBaHMA H OpraHM3alluy yueOHOTO mporecca Ha OCHOBC
BHENpPEHMA MH(MOPMAIMOHHEIX TexHoJorHit B coorpercTeuM ¢ IlprkasoM
Munsapasconpaszsurtust Poceun ot 26.08.2010 Ne 7611 u cTarseil 74 rnaeel 12
paszzena 111 TK P® «/3MeHeHHe ONpEeNEIEHHBIX CTOPOHAMH YCIOBHH TPYIOBOTO
JIOTOBOpa MO IPWYWHAM, CBA3AHHBIM C H3MEHEHHEM OpTaHH3alMOHHBIX WIIH

TEXHONIOTHUECKHX YCIOBUH TPYIa»

ITPUKA3BIBALO:
1. YTBepauth: ;
«[Tnan pabot no saenpento XKy (Ilpuroxenne Ne_);
«Pernament segenust DX» (IIpunoxenne Ne_ );
«PernamenT oka3agus rocyaapcteensoit yemyru 3» (Tpunoxenune Ne );
«AHCTPYKLKIO TI0 BEAEHHIO y4eTa yueOHOMH AeaTeTEHOCTH ¢ HOMOIIBIO
C) (l'IpHaneHﬁe Ne );
«PernaMeHT 0KazaHus oMol npH padore B I0K» (TIpunoxenue Ne_ ).
2. Tlposectu BHenpenne XK B coorsercTBuHM ¢ ['paduxom pabor 1o
sueapenuo XK (Tlpunoxenne Ne_).
3. UcnonszoBars DK mms dukcaudM BCEX BHAOB yPOUHOH H BHEYPOUHOMH

JIeATeNBPHOCTH, B TOM UYHCIE YPOKOB, (PaKyJIbTaTHBOB, KPYXKKOB, 3aHSTHH

TPYIIIE! ITPOIIEHHOTO JHS.
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4.

3aM. JupeKTOopa IO obecneynTh KOHTPONb 3a

BeimoaHeHneM [ 'paduxa pabot no BHeapeHH10 XK.

§
3aMectuTeo (M) AupekTopa mo YBP 00eCTIeYynTh

undopmManmonHoe Hanomaenue DX mo Momymo «YueGHEIH npoueccey,
OpraHM30BaTh KOHTPONE 38 CBOEBPEMEHHOCTHIO H IIPAaBUIEHOCTEI0 pabOThL
yUuuTEIEH-TIPEAMETHIKOB U KJIACCHBIX PYKOBOIUTEICH o
MHOOPMALHOHHOMY HAITOITHEHHIO 2K | CBOEBPEMEHHOCTHIO
AHQOPMUPOBAHHS . poIuTeNell © TeKylled M HTOTOBOM YCHEBAEMOCTH H

IIocenaeMoOCTH 06)/‘-1&10]1]:[{)(05[.

. Bo3jioxuTe Ha 0053aHHOCTH TI0 KOHTPOJIK 334 TEXHHYECKHM

obecneuenreM paboThl DK  cOracHO HODKHOCTHBIM 00S3aHHOCTAM /wiH/
f

BKJIIOYMB WX B €r0 JOKHOCTHBIE 0043aHHOCTH.

Bosnoxute Ha  0043aHHOCTH II0 KOHCYJIBTHPOBAHHMIO YYHTEICH IO

Bonpocam paGotsl DK cornacHo JOIDKHOCTHEIM  00SI3aHHOCTAM /amn/

BKJIIOUHB HX B €10 JOJLKHOCTHLBIC 00A3aHHOCTH.

. Kontpons 3a ucnobiHeHHeM IPHKa3a OCTABIAIO 32 COOO.

Hupexrop OV:
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IIpunoskenne 3.

HpHMeprlﬁ nepeYeHb JOKAJbHBIX HOPDMaTHBHBIX AKTOB, B KOTOPBIC MORET

norpeGoBaThCs BHeCceHHe N3MeHeH H 1151 nenosibzoBanus K

$
JIokanvHble aKmMbl, PE2IAMEHIMUPYIOUWUE GOMUNLUCMPANTUEHYIO U PUNLAHCOBO-
X03AUCMEEHHYIO OesAMEIbHOCHIb

- VYcrae OV,

- Jorosop OV ¢ poguTEIsIMH;

$
- JIomKHOCTHBIE HHCTPYKIIHY paOOTHUKOB, B TOM YHCIe aAMUHACTPATHBHOTO

nepcoHaa, IperoaaBaTeei, KTacCHEIX pyKOBOIUTEIEH;

- Tlonoxenue o6 yCTAHOBJEHHM HAR0aBOK K JIOMNIAT K HOKHOCTHBIM

OKIIaZiam COpr_I[H’.HKOB3 (monokeHue O cTUMyNHpyIomeM (oHIe OILIATHI

TpyJa);
- Tlonxoxenne 0 BHY TPHIIKOJIBHOM KOHTPOJIC,

- TNonoxenne 06 yueGHoM kabuHETE;
#

- WHcTpykumm 0o ©6e30IaCHOCTH ¥ IMpaBiia paboTel Ha TPaBMOOIIACHBIX

y4yacTKax, padounx MecTax, B yIeOHbIX KaOHuHeTax;

- TlonoxeHue 00 aTTecTAllMH TMeAaroruIecKux Kaapos.

+

Jlokanvnbte akxmol, peznamenmupyioniie npasa yuacmuuKos o0pazosamenbiozo
npouecca

- IIpaBmia npuema B OVY;

- TlpaBuna TOBe/ICHHA obyJarIuxcs;

* B OTHOIIEHHH UL, BHIIOJHAINMX TOMOIHHTEIPHYIO HArPY3Ky no obecnieueHnAio QyHKInoHHposanus 3K, ecnu
HaHHAs AeATENbHOCTE HE NPeAYCMOTPEHa X 0CHOBHEIMH 0GA3aHHOCTAMMK.
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- [Tlpasmnna BHyTpeHrero pacnopsaka OY;

- TpyaoBoit noroBop (KOHTPAKT) ¢ pabOTHHKAMHY,;

- Tlonosxkenue o© cHCTEMe OIEHOK, (hopM, ITOpsiIKe W NEPUOMAYHOCTH

TTPOMEXYTOTHOM H UTOTOBOM aTTecTaly 00yYaroIuxcs;

- TIlonoxxenue o XpaHeHHH paGor oOywaromierocs U HH(opMmanuu 0 €ro

f
JOCTHAKCHHX ]

- Tlonoxerue o Ppopmax nomydenus obpazoBanms B JanHoM OV (skcTepHar,
camoo6pazoBaHie 10 WHIMBHAYAIBHRIM IPOrpaMMaM, MOJIOXKEHHE O

ceMelioM OOpAa30BaHUK, TOIOXKEHHE O CBOOONHOM ITOCEIEHHH Y4eOHBIX
*
3aHATHH, ¥ JIp.).

JIoxatvrble akmot, peznameHmupylomue 0eamenvHOCHb RPOPeccUonabHbIX
obwveounenuii

- TonoxeHne 0 MEAATOTHIECKOM COBETE;
- TlomnoskeHHe o TBOpYECKUX IPyINax;

- TlomoskeHHe O METOAMIECKOM COBETE;

- TlonoxeHue o mdpp;::pg;

- KoaeXTHBHBII JOTOROP MEXAY YUPEXKIeHUEM U paOOTHHKAMH.
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Npuaoxenne 4.

IMpumepHbiii periaMenT BeaeHust K
1. O61ue noaoxkeHus

1.1. Hactosumdt HoXyMeHT OIpeenseT YCAOBHS M IIpaBHia bBefeHus OUK,
KoHTpoJA 3a Beaenrem K, npouenypsl obecnedeHus JOCTOBEPHOCTH BBOIMMBIX
B DK naHHBIX, HaJe)KHOCTH HX XpaHEHWs W KOHTpOIsA 3a cooTBeTcTBHeM DK
TpeGOBaHUAM K IOKYMEHTOOOOPOTY, BKIIOYasd cosﬂaﬁue pe3epBHBIX KOMU,

TBePABIX KOTIHH (Ha GyMa)KHOM HOCHTENE) H Jp.

1.2. B cootBeTCTBHM ¢ HEHWCTBYIOLUMM 3akoHopaTenbcTBoM QY BHpase

CaMOCTOSITENTEHO BEIOMPaTh OPMEI yueTa BHIIOIHEHUS yIeOHOH IporpaMMBl.

1.3. OTBETCTBEHHOCTh 33 COOTBETCTBHE Pe3yNbTaTOB yueTa AeHCTBYIOIIHM
f
HOpPMaM H, B YACTHOCTH, HACTOSIIEMY DEIVIAMEHTY H JIOKaJIbHBIM aKTaM, HECET

pykoBonutens OV,

1.4. OTBETCTBEHHOCTE 3a COOTBETCTBHE JIAHHBIX y4deTa (paKkTaM peau3alii

yueGHOTrO Ipomnecca IeXHUT Ha pyKopoauTene OV,
F

1.5. Tlpu BemeHmm ydera HeoOXOOHMO OOECIIEUHTE COONMIOLECHHE

3aKOHOMATENECTBA O NEPCOHABHBIX JaHHBIX.
2. O0iume npaBmia BEASHUS yUeTa

f
2.1. Buecenne MHGOPMAHMH O 3aHATHH X 00 OTCYTCTBYIOUIMX JOJIDKHBI
MPOU3BOAKTHCA 110 (PaKTy B JIeHb IPoBeAcHUs. ECITH 3aHsTHEe POBOAMIOCE BMECTO
OCHOBHOTO MperojaBaressi, (akT 3aMeHBl NODKeH OTpaXaTbes B MOMEHT

BHECEHHUS YUETHOM 3alIHCH.

f
2.2. Buecenue B XypHaJ1 HWH(POPMAIMH O IOOMANIHEM 3aJaHMH JOJDKHO

HOPOH3BOAUTECA B HOEHL ITPOBECACHHS 3aHATHA. SanaHHe JOIDKHO BHOCHTBECA B
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XKypHaJ He TIo3fHee, 4eM uepes 1 dgac mocne OKOHYAHHMS BCEX 3aHATHH JaHHBIX

00yqaIoIMXCA.

2.3. PexoMmen/yeTtq 3apaHee pasMelaTh 3ajaHus, YTOOsl y O0y4JarONHXes

ObL1a BO3MOMXKHOCTE 3a0/1aroBpeMeHHO INaHHPOBATE CBOE BPEMs.

2.4, Pe3yneTaThl OlEHMBAHUS BBHINONHEHHBIX OOydaromuMucs pabor
JOJDKHBI BHICTABISTECS He To3fHee | Hemend co JOHS WX MPOBCIASHHA B

COOTBETCTBHH ¢ NpHEATHMH B OV npaBunaMy oleHKH paboT.

2.5. ApxuBHOE xpaHeHHe VUETHBIX [AHHBIX JOJDKHO IIPERycMaTpuBaTh
KOHTPOJIB 3@ MX IENOCTHOCTBIO M JOCTOBEPHOCTHIO HA IIPOTAKCHUH BCEro
HeoOXOMMMOrO CpOKa, HampuMmep, ¢ IOMOIIBIO BJIEKTPOHHON IOIIHCH.
DIeKTPOHHOE xpaHeri_e apXMBHBEIX J@HHBIX  JOJDKHO ocymeCTBJIﬁTLc;-I'

MHHUMAIIBHO Ha ABYX HOCHTC/IAX H XPaHHTBCA B PA3HBIX IOMEIHICHHAX.

3. YcIoBUS COBMEIIEHHOT0 XPaHeHUsI JAHHBIX B 3JIEKTPOHHOM BHIE U Ha

OyMasKHBIX HOCHTEIAX
f

3.1. B cayuae HeoOXOOUMOCTH HCIOJIE30BAHUL Haareix 9K w3
3IeXTPOHHOMN (OPMBL B KaYecTBe IE€YaTHOI'0 JOKyMEHTa uH(OpMaLMsl BEIBOJHTCS
Ha TedYaTh ¥ 3aBepsdeTcs B YCTAHOBJIEHHOM IopAnake. ApXHBHOE XpaHeHHe
YUETHHIX [AaHHBIX HA OYMaXHBIX HOCHTEINX [OJOKHO OCYIIECTBIATECA B
COOTBETCTBHH ¢ fzei/’mTBymm;HM AJIMHHHACTPATHBHBIM peraaMeHTOM

Poco6pHazopa, yTBEpK/ICHHBIM IprKazoM MuHoOpHayku Poccnu ot 21 saBaps
2009 1. Ne 9.

3.2. CpomHasi BEIOMOCTE WTOTOBOM yCMEINHOCTH Kiacca 3a y4eOHBIA rox

*
BEIBOAUTCS M3 CHCTEMBI Yy4eTa B TOM BHIE, KOTOPHIH [pemyCMOTpeH
neHCTBYIOMMME TpeGoBaHHAME apXuBHON cJryxObi. Eciu naHHBIE IIO y4eOHOMY

rogy XpaHiaTCA B JJIEKTPOHHOM BHJEC, CBOHAA BEIOMOCTE MOXKCT OBITH nepenaHa B




apxuB C¢pa3zy no BaBepI‘IIeHI/IH BCJICHHS YY€Ta B COCTBCTCTBYIOLICM KHaCCHOM

KypHae.

3.3. [lpu BegeHum y4eTa B BJIEKTPOHHOM BHAe He0OXOIUMOCTH BEIBOJA
JAHHBIX HA TIeYaTh IS HCIONB3OBAHMS B KAdecTBe AOKYMEHTA ONMpemeNsIercs
COOTBETCTBHEM HCIONb3yeMo# nupopmarmonHoi cuctemsl ['OCT P UCO 15489-
1-2007 «CuHcTeMa cTagAapToB 10 HHpOpMauwH, OHOIHOTEYHOMY H

U30ATEeABCKOMY Jeny. YmpasneHue AokyMeHTaMu. O0inue TpeGoBanusiy.
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1l pusioxenne 5.

IIpumepnsbii periaMenT npefocTapienus yeayru 31 (undopMuposanun
o0y4aomuxcs H HX pojuTeneii (3aKOHHBIX NpeACTABATENEH) 0 pesyabTaTax

00y4enns)

l. TIlpm BemeHMM yYera YCHEBAEMOCTH ¢ HCHonb30BaHHeM K
00y9arolUMC U KX POJMTENSM (3aKOHHBIM NPEACTABHTEIAM) 0OecTeunBaeT s
BOSMOXKHOCTh  OTIEPATHBHOIO IIONy4YeHHWs HHGpopMalue 0e3 oOpameHuds K

corpyaankam OV (aBTroMaTHyecKu).

Jns  pomutenell (3aKOHHBIX MpejcTaBUTENell), KOTOpEIE 3asBHIIA d
HCBO3MO)KHOCTH MIIH HEXKEJIAHHM HCIIONB30BATE JOCTYIT K 3JIEKTPOHHEIM (opMaM
npeAacTaBieHus pHGopMauH, NOMKHO ObITh obecleueHo HHQOPMHPOBAHHE O
pesynbraTax OO0y4YEeHHs HE peike, 4eM OAHMH pa3 B HEHENIO ¢ HCIOJIb30BaHHEM

paclcHaTkKy pe3yIbTaTOB,

2. PexoMmeHIyerIcst peryiaspHO HHOOPMHPOBATE OOYUAIONMXCS H HX
pomuTenell (3aKOHHBIX MpeAcTaBUTENEH) O NMPOrHO3e MX HTOTOBOH YCHEIHOCTH

00y4aroIMxcs 3a OTUETHBIH NIEPUOA (HeTBEPTh, TPHMECTD, MOIYTOANE 1 IP.).

3. HWadopmanma o6 HTOTOBOM  OLUEHWUBAHME M  KOHKYPCHBIX

(9K3aMEHALMOHHBIX) HCHBITAHUAX JOJDKHA OBITh JOCTYIHA OOYYAIOMIHAMCS M HX
f

POIUTENAM (3aKOHHBIM HPEACTABHTENSIM) HE IIO3KE CYTOK IIOCHE IOIyYeHHS

pPe3yNbTATOB.

4. HocraBka HHQOpMAlHM OOYJAIOIIMMCS K KX POIAMTENSAM (3aKOHHBIM
NPEACTABUTENAM) MOXKET OCYILECTBITECSA B COTTIACOBAHHON (popMe, B YaCTHOCTH,
[0 YKa3aHHBIM HMH KOHTAKTHEIM JAaHHBIM, NHOO BBEIEHHBIM CaMOCTOSTENBHO.
ITepeaya KOHTAKTHBIX JAHHBIX JOJKHA OCYIIECTRBIATECS POAUTENIMH IHCEMEHHO
WM C IPUMEHEHHEM JJICKTPOHHBIX CHCTEM MMepeNady JOKyMEHTOB 3JIeKTPOHHOM

IIOIIHCEIO,
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CUCTEMBI BEJJEHHS] )KYPHAJIOB YCITEBAEMOCTH OBYYAIOILIXCST
‘B DJIEKTPOHHOM BUE
B OBPA3OBATEJIbHBIX YUPEX IEHISTX
POCCHICKOM ©EIEPALIVA

All1dp «OnekTpoHHbI KypHaD»

Hacrs 2. EAVMHBIE TPEBOBAHI A

Ha 20 mucrax

Mocksa 2012
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O6mune cBegeHusn

Hazaadyenune JOKYMCHTA
HaCTOHID;I/Iﬁ JOKYMCSHT YCTaHAaBIMBACT MHHHMAJILHBIC TpCGOBaHI/IH K
F

unpopmanuorarM  cuctemaM  (MC), KoTopele MOryT HCIONB30BATBCA B
o6pazosarensHbix yupexxaenuax (OV) Poccuiickoit @epepannu (P®), B gactu
BLIIIOJIHEHKSA 38029 YUeTa YCIIeBaeMOCTH M II0CEeIlacMOCTH O0yYarOoIIHXCs.
Vikasaumele TpeGoBanmsa He orpanmmumBaror OY B wmcnonbzoBanun MG,

00MaaaI0IKX paciipeHABME $YHKIMOHATBHEIMHE BO3MOKHOCTAMM,

Hudopmuposanne  oOydarommxcss W HMX  poauTened  (3aKOHHBIX
peIcTaBuTENeH) 0 XoAe yueOHOTO Iipolecca W MHAMBHAYAIBHBEIX PE3yIbTaTax
OCYILIECTBIAETCS HA OCHOBE HHQOpMaIliK DIIEKTPOHHOro KypHama (D)) B
COOTBETCTBMH ¢ TpeboBaHuamu 3akoHa «0OO0 o0pazoBaHHM», perjlaMeHTaMH
TocymapctBennoit  yeayru  «[IpemoctaBneHue MHGOPMAHM O  TEKYIIEH
YCIEeBaCMOCTH YUAIIerocs, BeleHHE DJIeKTPOHHOro JHEBHHKA M IJICKTPOHHOIO
“KypHama ycoesaemocTH» (3J1) ¥ ApyrEMHM HOPMAaTHBHBIMM JTOKYMEHTaMH.
EnuHcTBeHHEIM HeoOxoRduMeM Tpebosanrem K DK mng obecnederus ycmyra J/1
ABJISIETCA HH(QOPMAIHUOHHBIH 00MEH ¢ COOTBETCTBYIOLIHM CEPBHCOM LIS TIepeiadm

HeOOXOMMBIX JTAHHBIX.

Hacrosmmii joKyMeHT npenHasHadeH [y paspaborumkos 20K B dacTi
obecneueHnsT HeoOXonmiMoi PYHKIMOHANLHOCTH B [T AIMHUHHCTpatopos OV B
yacTH BhIOOpa KoHKperHol MC B 3aBHCHMOCTH OT NOTpedHOCTEH B OpraHu3aluH

Y4€Ta 1 HMCHOITMXCA TEXHHICCKHX YCJIOBI'Iﬁ.

IlpuBeeHHble B HACTOAIIEM JOKyMEHTe e¢IuHble TpeGoBaHHa Kk 32K
dopmupyror  yciuopusa ' ams  peammzaru @efepallsHBIX  [OCYIAPCTBEHHBIX
06pa3oBaTeNbHBIX CTAHAAPTOB HOBOIO MMOKOJEHHs (HAUalbHOTO H OCHOBHOTO
obiero oGpa3oBaHug) MO CO3JAHUIO HHGMOPMALMOHHO-00Pa30BATEIIEHON Cpelb

OV B yactu:




e ¢Qukcarui xoja o0pa3oBaTENBHOIO TIIpolecca H - Pe3yIBTaToB

OCBOCHHS OCHOBHO#H 00paz0oBaTeIbHON IIPOrpaMMEL;
F

® BO3MOXHOCTH HCIOIB30BAHWA JaHHBIX, (bopMpreme B XoIc
OﬁpaBOBaTeJIBHOFO npouecca, O pPelueHUs 3a7a4d  YIIpaBICHMA

o0pa3oBaTeNbHOM AeITENbHOCTHIO,

e B3auMopelicyua OV ¢ opraHami, OCyECTBIAIOIHME YIPABIICHAE B

cthepe oOpa3zoBaHus.

PazpaboTunk

MunncrepcTBo obpazoBanusa 1 Haykn Poccuiickoli Denmepanui. Mocksa,

Teepekas, 11. ;

OcuoBanusi 15 pa3paGoTKH

HacTogmmii JOKYMEHT pa3paboTaH B COOTBETCIBHHM C TIOpYHYeHHEM
npesuguyma Cogeta npu Ilpesugente Poccumiickoit Denepali 10 pa3sBUTHIO
HH(HOPMALHOHHOTO obiiectBa B Poccuiickoit Mezepanuu ot 22 jexabps 2010
roga mo sompocy: «O BHeAPEeHHH SNEKTPOHHBIX O0pa3OBATENBHBIX PECYPCOB B
y4eOHBI Ipolecc M Mepax MO METOAHYECKOH ¥ TEXHHIeCKOH IOIePKKE
IeJaroroB Ha MECTAax» IO pa3paldoTKe eAHHBIX TpeOOBaHMi K CHCTEMaM BEJACHHS
JKYPHAJOB  yCTeBaeMQCeTH — oOydaromuxcs B JJNEKTPOHHOM — BHAE B

001me00pa3oBaTeIbHBIX YUPEKICHHAX.




HcnosibiyeMble cOKpalleHHs
£

Tepmun Oupenesienne
HKT HMHbOpMAITHOHHO-KOMMYHHKALIMOHHEIE TEXHOIOIHA
5@ Hudopmannonnas cucreMa
o [TporpammHuOe oOecricueHHe
oy Q6paszoBaTenbHOE YIPEAICHIE
OYO OpraH ynpasiieHns 00pa3zoBaHus
9K DNEKTPOHHBIN KypHAII
i DIeKTPOHHBI JHEBHUK

]

Henonn3yeMbie TEpMHHEI

crieranact OY

Tepmun Onpegenenne
DNEKTPOHHBIN TTO wim >IEKTPOHHBIE CEPBUCH, 00ecneuuBAONHE yIeT
KypHAaI BEIIONHEHMA YyueOHOH IporpaMmbel, B TOM HHCIC
YCIIEBaEMOCTH H TIOCEIacMOCTH 00y atOIIIXCs
]
{ DNeKTpOHHBIA IO unu H3neKTPOHHEIE CEPBUCH!, 00ECIEYHBAIOIIHE B
ITHEBHHK 3NEKTPOHHOM BHAe HH(OPMHUPOBAHHE OOyYAOU{XCA H
WX poimTenel (3aKOHHBIX NpeiCTaBMTENeil) o Xome u
pesyibrarax yaeGHoro rnpouecca
AJMHAHHCTPALTHS IpeacraBureny  agmuHucTpauuu  OY:  TUpEKTOp,
oy 34MECTHTENH JUPEKTOPa
Corpyaauk OY Ouzngeckoe JHIO, CBA3aHHOE TPYIOBBIMI
otHOUIeHIAME ¢ OY
Ilenaroruseckue Vuprens-IpeJMeTHHKY, MEJAaTOTH  IOIOJHHTEIBHOTO
pabotrauku OY 00pa3oBaHus, KJIACCHBIE PYKOBOAMTEIH U JP.
£
TexHuuecKui Cotpymauk OY, oCyNEeCTBIARIINHE aAMUHHUCTPHPOBaHNE

XK

TTome3oBarenu 20K

Corpynaukd OY, ydacTByIollME B OpPraHH3AIWH WU
OCYLIeCTBIEHNH yueOHO-BOCIUTATENBHOIO IMpouecca

TTonw3oBarenu JJ1

QGyJaroruecs, HX PORUTEH (3aKOHHBIE
TPeICTABUTEH )




HazHauende U HeJad co3ganus A

Henn cozganusa K

1. IloBeiLueHue kavecTBa oOpa3zoBaHuA 3a CUeT:

IIOBBINICHHS YPOBHS MIPO3PATHOCTH YUEOHOIO TPOIIECCa,;

ABTOMATH3AINH Y4ETHBIX QYHKIMH;

MOBBINIEHAS  OOBEKTHBHOCTH  OLECHHBAHMA  YYCOHBIX  JOCTPDKEHHI
o0y4aronmxcs;

ynoOcTBa Benelmﬁ ydeTa W aHajiu3a yueOHOU MeATeIbHOCTH, IOBBIIIEHYS
HAJEKHOCTH XpaHeHus HHQOPMAaLHH;

TOBBINIEHHA YpPOBHA COOJIIONEHWs IpaB BCEX YYAacTHHKOB y4eOHOro
nporecca (COBEPIIEHCTBOBAHUS KOHTPONA 3a BBOAOM H M3MEHEHHEM
wHQOpMaNHN); ¢

TEXHOJIOTHIECKOT0 Pa3BUTHS yiebHOro npolecca.

2. Obecnevenne IMpenocTaBicHus 00pa30oBaTENLHBIMY  YIPEXICHUIMHU
rocymapcTBeHHo# yemyru «[IpemoctapiieHue HHQOPMALHH O TeKyIleH
YCIIEBAEMOCTH ! yHaIlllerocs, BeJCHAE JJIEKTPOHHOTO JHEBHHKA H

3JEeKTPOHHOIO JXYpHAana YCIIeBaeMOCTI.

Hazuauenne K

VYyeT BHTIOHEHHA yaeOHbIX MPorpaMM, B TOM Yucie:

ydeT TpPOBENEHHBIX 3aHATHH C OTpaKeHHEM TEMATHKH, 3aHATOCTH
[lenarormueckux  paGorHmkoB  OY,  OTKIOHEHHH  OT  paHee
3aIIaHAPOBAHHOIO rpaduka,

yUeT JOMAIIHKX M MHBIX YUeOHBIX 3aTaHHI;

Yy4eT Pe3yJETaTOB BBITIONHEHNA yueOHOl TporpaMMBbl  O0YYAOIIMMHECS
(ycneBaeMocCTh);

YUeT ITOCeIaeMOCTH 3aHATAH 00y dalomuMucs.




OnucaHue THNOBBIX 3agad yuera ycrueBaceMoCTH H MoCCIaeMOoCTH

o0y4Jaloniuxca B Oﬁpa3(:BaTe.ﬂbl-lle YUpesK N eHHsIX

Yder peanu3aiyi y4eOHBIX NPOrpaMM BeJeTcs pachpelaeleHHbM o0pazoM
BcemHu llemarormgecxumy paboramxkamMu OY. B Hagame roja KiIacCHEIE
DYKOBOAMTENN JIONKHBI BHECTH HA BCE NpeJMETHbIC CTPAHHLBI KYPHANA CIHCKH

yueOHBIX TPYIII CBOETO KiIacca.
' f

PacnpeneneHHe MpCIMCTHBIX CTPAHUWIl 10 XYPHAILY W 3aKpeIllICHHE WX 34
HG,E[&FOPH‘-IGCKHMH pBGOTHIfIKaMI’I oy OCYHICCTBIIACTCA Ha OCHOBaHHH yHC6HOI‘O

IIIaHA U pacTpefeenus Harpy3ku Mexny [lemaroruueckumu padotauxkamu OY.

Ilemarory OCYIIegTBISAIOT 3allOJIHEHWE KIAcCHBIX JKyPHAlOB B 4acTH
u(opmaiuy 0 farax MNpoBeAcHHs 3aHATUH (B COOTBEICTBHU C pAacIiMCaHHEM
3aHATHH), 0 TEMaxX YPOKOB, AOMAINHKX 33JaHUAX, OIleHKax oOydaromuxcs H ob

OTCYTCTBMM O0YUaIOIHMXCA HA YPOKaX.

B xonie orueTHe nepuomos [lemaroruzeckue padoramku OV noasomst
MTOrH y4yebnoro mpouecca. KaXmoMmy ydYeHUKY HOJSKHBI OBITh BBICTaBIICHBI
ATOIOBBIE OIEHKH (MM OTMETKH), HNOKHA OBITh IIpOBeleHa CTaTHCTHYecKas
OlIeHKA IPOBEJIEHHBIX 3aHATHH Ha COOTBETCTBHE YucOHOMY IUIaHy, MO THIAM
3aHATHH, 110 TIOJIYUeHHBIM pe3yibTaTaM. B ciydae Gone3Hn ydeHHKa MOXET OBITh
Ha3Ha4YeHa OTCpOYKa BI:ICTaBJIGHI/IF[ eMy MTOTOBOH OLEHKW. ITOTOBEIE OIEHKH
OyOMHpYIOTCS B CBOTHYIO BEIOMOCTH B KOHIlE KiIacCHOro XypHana. CBopHas
BEJJOMOCTE JOJDKHa OBITh Nepeiada B apxuB yepes 5 JeT xpaneHus xypHana s OY.
ITo uTOoraM roOfia COCTABISAETCS CBOJHAS CTAaTHCTHYECKas Tal0aula yCHEIHOCTH
yuebHoro mponecca. KOHTpONB 3a BeACHHEM yueTa yUueOHO-TIENarorHUecKoi
JOKYMEHTallud ¥ XpaHeHHe JKypHalIoB ocymecTBafer AnMmunuctpanus QY. Ilpu
HAUTHYUH KaApOBBIX pecypcoB paboTa paclpelenseTcs MeXIAY HECKOIBKHMU

coTpyaupkamy  yueOro# uacti. KoHTpons mompasymeBaeT — HECKONBKO

HalpaBJIeHUH:




® TIpOBEpPKA CBOCBPCMCHHOCTH OTPAXKCHUA B XKYPHAJIC BaHHTHﬁ;
f
¢ [IPOBCPKa CEBOCBPCMCHHOCTH BBICTABJICHHA OTMETOK;

® [POBEpPKA HAMOIHSEMOCTH OTMETOK (B TeUeHHE OTICTHOIO IEPHOA);

® [POBEpKa OTPAXKEHHS TOCENIAEMOCTH 3aHATHH;

¢ 1pPOBEpKA BEIMTONHEHUs Y4eOHOM IpOrpaMMEl;

e TIpOBEpKA 3aMONHEHHA Pa3/ieNa JOMAIIHAX 3a/(aHmH;

e IIpoBepKa JOMAIIHMX 3aJaHHI Ha COOTBETCTBUE BO3PACTHEIM OCOOEHHOCTAM
o0y yaroumxcs, TpeGOBAHUAM TI0 COAEPIKAHUIO U 00BEMY;

e yUET 3aMEHEHHbIX M MIPOIMYIISHHBIX YPOKOB (3aHATHH);

e pejenre Tabens yuera paboduero Bpemen [legarornyeckux paboOTHHKOB.

Hna  monsol 3aMeHEI TpaJAMUHOHHOTO JokyMeHntoobopora OV Ha
OyMaKHBIX HOCHTENSIX HeOOX0MMO 00ECIIeYHTh HHCTPYMEHTAPHH AT OTPaKCHUS
B 3IEKTPOHHOM (opMe Kax MHHUMYM TeX ke (pyHKImi. YacTh QyHKIHMOHATBHEIX
obsa3aHHOCTE INpu 3TOM HeOOXOOMMO AaBTOMAaTH3HpOBaTh. FlcronbzoBanue
AIEKTPOHHEIX CnocofoB 00paCoTKH HH(OpMalMK MO3BONAET JIydile OTPasuTh
HHAMBHAYAIBHYIO YCIIEBAEMOCTh YUSHHKOB, H30eXaTh B PsaAle CJIYUaeB BBIBO/IA
W30BITOYHONM ME(QOpMALMY (HATIpEMEp, YCHEeBAaCMOCTH TPYINIBI O0YYaOMIHXCA),
Korjaa B 3TOM HET HGO?XO,[{HMOCTPI (HampuMep, IPH MPOBEPKE YCIEBAaeMOCTH

IIPEANOIAraeMbIX MEJAINCTOB).

Pa3BuTHE cHCTEM OLEHKH KauecTBa oOpasoBaHus TpedyeT IONIEPXKKH B
paMKax aBTOMATH3MpPOBAHHOM CHCTEMBl PA3HYHBIX BHAOB  OLCHWBAHWA
(mampumep, KpHTepHaJIBﬁHBIX). HeatensHocts IlpaButenscrsa P@ mo nepesonmy
TOCYJapCTBEHHBIX YCIYT B ONEKTPOHHBIA BHJ ONpefeNnsieT HeoOXONUMOCTh
uHGOpMEpOBaHUA 00pa3oBaTeNbHBIM YUPEKICHHEM OOYYaOIUMXCA H  HX
pojuTencli (3aKOHHBIX MpeACTABHTENeH) O Xome H pesylpTaTax ydyeGHOTO
mporecca B JJGKTPOHHOM BHIE, B YacTHOCTH TOCPEACTBOM  NOPTaA

rOCYIApCTBEHHBIX YCIyT




Tpetosanus k K

TpeGoBanus Kk cTpykType IK

1. OyHKIHOHAIBHOCTE DK MOXKeT OBITh peanu3oBana B BHIe enrHoi MC wnn

o1
B BHe Ha0opa OTAENBHBIX (PYHKIHOHAIBHBIX MOIYISH .

TpebopanHA K PYHKIHOHHPOBAHHIO

1. ®yuknpoHaneHOCTE K  JomkHa 00eCneuMTh BO3MOXKHOCTE IIONHOH
3aMeHBI TpaﬂHﬁHOHHBIX JKYPHAIIOB” Ha GYMayKHOM HOCHTENe B YACTH yJeTa
BBIIOIHEHKS Y4eOH0M mporpaMMEI (0e3 aHKETHBIX, MEIHLIMHCKUX B APYTHX
IOTIONHATEABHKX JAHHBIX, Y4YET KOTOPBIX MOMKEeT BECTHCh JPYyTHUMH

cpedcTBaMH, B TOM 4HCIIC SHGKTPOHHBIMH).

2. DX nmomxen obecrmeunBars moTpedOHOCTH OY B 4acTH y4eTa peanu3aldH
yaeOHOH IporpaMMebl, B TOM JHCIIE!

¢ B BJEHNH HEOBXOIMMBIX CTPYKTYP yueBGHOTO roa’;

* B OTP@KEHHUH CHCTEM OLICHMBAHK, HCTIONE3yeMbIX B OY;

s B TpeoOpazoBaHUM pPe3yJbTAaTOB H3 OJ(HOH CHUCTEMEI OLIEHHUBAHHS B
Apyryo';

¢ B JeJeHMH KJIacCOB Ha IPYIIILL O Pa3/IMYHBIM IIpeIMeETaM;

s B (QopMHpPOBaHKH yuYeOHBIX TPYNI NpH NIpoQUIbHOM OO0YYEHWH, Ha
SIEKTHBHEIX Kypcax, (akyierarieax, Kpykkax, npu padoTe nan
HIPOSKTaMM M T.IL.;

s B coBMecTHiiocTH ¢ ApyruMu MC, ucnonszyeMeiMu B OV,

o pemermo OV, f

2 KNaceHBIE Ky PHAITBE, JKYPHANEL haKyIbTATHBHBIX 3AHATHH M 1.

* Hanpumep, ueTsepreil, TPAMECTPOB, MOy TOANH, MOTy/Iel H T.1.
* Hanprmep, nipu niepesone 100-6ambHoit OLEHKH B TPATHUBEOHHYIO 5-TH OallbHYIO.
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3

5.

1.

1.

OyHKNUOHNpOBaHHE M HcHonb3oBaHHe XK JOMKHO OCYIIECTBISITRCS B
COOTBETCTBHH C ACHCTBYIOIMMM 3aKOHOoAarenkcTBOoM P®, B TOM umcie ¢

3akoHOM oT 27.07.2006 152-®3 «O nepcoHallbHEIX TaHHEIX.

Cpencrea  agmuHUMCTpupoBanus OJK  HOWMKHEI  NpeaycMaTpHBAaTh

BO3MOXHOCTH afantauyy (npucnocodnenus) K kK M3MEHEHUAM POLIECCCOB

U MeToA0B ynpasneHus B OY 6e3 obpamenns k paspaboraukam [10.

*
Anvunuctpanus OV HeceT OTBETCTBEHHOCTh 3a OecrmepeboOiHOCTE

o0pa3oBaTenbHOTO. Tpollecca ¢ YUeTOM PHCKOB TexHHUecKHx cOoer OIK.
His KoMIeHcalul pUCKOB TexHmdIeckux cOoeB B OY HomKHBI OBITH
IPEAYCMOTPEHBI MEPEI TI0 BPEMEHHOMY OCYIIECTBIEHHIO 00pa30BaTEnbHOro

npouecca 6e3 Benenns DMK

TPEGDBQHHH K IPrOHOMHYHOCTH H TeXHHYeCKOH I3CTeTHKE

Harepdeiticer 2K  gomxebpl  OBITh HMHTYMTHBHO  TOHSATHBIMM M

IPUOIKEHHBIME K (OPMaM TPaUIIHOHHOI0 KIACCHOTO XKy pHAa.
f
XK momxen obecrieurBarh ONEPATHBHBIA OTKIHK (He Oosee 5 ceKyHI Ha

OJUHOYHYIO OTEepAIMIO) HA TUIOBEIE 3aIPOCH] IOIB30BATENS B YCIIOBUSAX
BeJlenns 3ansaTrsd B OV, B TOM wmclie NpH OHOBpeMeHHoi pabore ¢ DMK
coriacHo pacnucanAo CoTpyaHukoB OV. CrosKHbie onepanuy IIo
CHHXPOHM3AIMH JIAHHKIX, TIOCTPOCHHIO OTUETOR, Mepesoay OV Ha HOBHIH

y4eOHBIM IO U T.5. MOTYT 3aHUMATh OoJiee MPOAOIKHATEILHOE BpeMs.

TpﬁﬁOBaHHﬂ K HAACKHOCTH 1 TCXHHUYCCROMY 06Cﬂy}KHBaHHl0

Pabouee Bpems 2K onpenensiercs pexxumMoM He MeHee «2(0 9acoB B CYyTKH, 7

JHeH B HeJeIro» ¢'06.00 1o 02.00 cnexyroiero AHA IO MECTHOMY BpeMeHH.
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2.

CpenHHE ypoBeHB, JocTynHoctH 0K momked OHITh He Huke 99% pabodero

Bpemenn DJC.,

B cny4ae pasmemienns DK Ha TOKaJTbHOM CepBEpe perjlaMeHTHBIE PaGoTHI
MOI'YT NpPOBORUTECA B HouHoe Bpems ¢ 02.00 po 06.00 mo MecTHOMY
BpeMeHH. boiee : IpogOIDKATENBHEIE perflaMeHTHBIE paboThl (He Gonee
1 cyTOK)} MOTYT MpPOBOJHMTHCS B KaHHKYJISIPHOE BpeMs C YBEIOMJICHUCM
nonbp3oBatesneil 3a 1 Hememo Jo Hadanma pabor. B cioywae BHemmHero
Uurepuer-cepeuca (06auHOro CepBHCA), PErNaMEHTHbIE pPaboThl He
OODKHBI BIHWATH Ha pabory DK, mng dwero cieyeT NpHUMEHATH
COBpeMEHHEIE TCX;IOHOFHH.

Apgapulinsle pexumbl paborer K (Gomee 1 waca mpocTos), BKIHOYAs
HEJIOCTYITHOCTh CEpPBHCA II0 CMEXHEIM MNpHYMHAaM (HampuMmep, cOoum B
pabore cetn I/IHT?pHGT), B TeueHHe yueOHBIX IIEPUOAOB He AOIDKHBI OBITH

qaie 1 pasa B MecsIL

. Ilpu opranuzanum padoTsl o0pazoBaTenbHOTO yupexkaeHusa ¢ I2K momkHa

OTCYTCTBOBAaThb TpaHCrpaHUYHAs Iepenaya JaHHblX, JAaHHble K
o6pa3013.alTem,HmoF YUpPSXKIeHHS He NOJDKHEI pa3sMellaThCs Ha cepBepax

BHELIHUX OpraHM3aluii, pa3MeIeHHbIX 3a mpeaenamu PO.

B cmydae HecooTrBeTcTBHA BEIOpaHHOH peammzanuum K TpeGoBaHHAM
HACTOALIErO JokyMeHTa (r.a. 1-5), Aagmunuctpauusa OV pomkHa BHIOpath

APYTYIO Peanu3alyo K.

8

% 1% - 12 MHHYT IPOCTOA B CYTKH.
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TpeGoBanus K 3amATe HHGOPMALHE 0T HECAHKIHOHMPOBAHHOTO JOCTYNA

1. JIomKHBI 6BITH IPEAYCMOTPEHBI CPEICTBA aBTOPH3ALMHE H ayTeHTU(DUKAIUN
monb30BaTeNlel, ODecTeuMBalOmIMe  pasTpaHHYEeHHME IpaB  OocTyna

ITonmsoBateneit DX,

R I[OJIH(HEI. OBITH 06GGH€LICHEI 3alIUTa IMepCOHAJIBHBIX JaHHBIX B COOTBCTCTBHH

¢ TpeGoBaHMAMH 3aKoHOzaTeNbcTBa PD.

3. Wuadopmanua o ?ﬁyanOH_IHXCE[ JIOIDKHA OBITH JOCTYIHA HCKIIIOYMTEIIBHO

Cotpyanuxam OY, y4acTByIOIHEM B y4eOHOM IpoHecce.

4, JTomkHO ~ OBITH  TIPEOyCMOTPEHO  IPOTOKONMPOBAHME  ACHCTBHN

TMTons3oBaTeneil 110 BHeceHHMIO M w3MeHeHuro wH@opmamuu B XK ¢

perucTpalpell BpeMEHH H aBTOpCTBa.

TpeGoBaHus MO COXPAHHOCTH HH(POPMALHA

1. P¥K nomkeH obecneunBaTh BO3ZMOXHOCTh dPXHBHOTO XPaHEHHMs JaHHBIX (B

hd
TOM 4HCJIe Ha BHEUIHHX 3MTeKTPOHHBIX U GYMaXKHBIX HOCHTENAX).

B 92X gomxno OBITh IpenycMOTPEHAa BO3MOMKHOCTB PE3EPBHOIO
KONHpoBaHus HH(opMamuu oOTBeTcTBeHHBIM CoTpymHukom OV  (mo
PaclUCaHWI0 W/WIH [PUHYIWTENHHO), B TOM 4YNCI¢ Ha BHEIIHHE

$
JMEKTPOHHEIC HOCHTCIH.

. 9 o1momKeH o05ecHeduTdh JAOCTOBEPHOCTH XPaHUMOH HHGOPMAIWH,

npeyCMOTPEHHYIO NPaBHIIAMHA BeJeHHs HEKTPOHHOro JOKyMEHT0000poTa.
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f
TpebdoBanns o HHPOPMANKOHHOMY 00MEHY

1. 29X nomxeH obecreunBars QYHKIHN HHPOPMAIHOHHOIO B3aUMOJEHCTBHA C

paemmEuMy VIC B crangapTHEIX dopMaTax oOMeHa JaHHBIMI'.

2. 9K gpomken ofecneudBaTh (YHKUMM HHQOPMHPOBAHHS O Xofe H
pesyapTaTax ydebHoro mpormecca (3[[) muGo Bzammoneiicteue ¢ HC,

peanmsytomieit dyaxmpn /1,

TpeboBanns k GyHKIHEAM (3a7a9aM)
f
1. XK  pgomxen ofecreuWBaTh BO3MOKHOCTD BBOJA, XpaHEHUsT W

HCTIOIB30BaHMA:
o CTPYKTYpHI vueGHOTo roja (4eTBepTH, TPUMECTPEI H T.11.);
¢ CIIICKOB M3YyYaeMBIX IIPEeIMETOB;
e CIHCKOB O0YYAarOIIHXCH,
o cnuckoB [lenarorugeckux paboraukon OV;
e CIIHCKOB KJIACCOB;
e CITMCKOB Y4€OHBIX IPYIII;
 TeKyIIeH yCIeBaeMOCTH;

e IPOMEKYTOYHOH M HTOTOBOM aTTeCTallHK O0yYaFOIIIXCS.

2. 2K nmomxken obecrieunBath [lemarormaeckum pabotaukam OV cremyromue
BO3MOXXHOCTH:
¢ yHET NMPOBEJEHHBEIX YPOKOB (3aHATHIT) ¢ BOZMOXHOCTSIMH 3aHECCHUS
JaThl ypoKa, TeMBl YpOK4, OMUCAHWs MPOMACHHOTO MaTepHana,

BBIJIAHHOT'O yHalllUMCA JOMAITHETO 3aaHkd,

F
]
B CIyJac HCIIOIb30BaAHHA 2K B BHIE BHEIIHETO HHTepHeT-CepBHCa PEernaMeHT MONTY4YSHHA A BOCCTAHORICHHA

HH(I)OpMaIIPIH, a TAKKE OTBETCTBEHHOCTD 338 COOMIONSHHE ITHX pernaMeETOB JOTDKHEL OHITE OTPaKEHEI B JOTOBOPE C
ov.
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perucTpanuf (akTa NOPUCYTCTBHS/OTCYTCTBHA  y4allerocs Ha

3aHATHIX;

BEICTABJICHNE TEKYITUX ¥ WTOTOBBIX OIIEHOK YYallUMCA B IIPUHATOMH
g OV cHcTeMe OLieHUBaAHHS,

yKkasanue PaKTos 3aMeHbl HIIM COBMEILLEHHS 3aHATHH NPH OTCY TCTBHU
OCHOBHOTO ;Ienarora;

BBOJ HedOPMATH30BAHHBIX KOMMEHTApHEB B OTHOIICHHMH Y4eOHOMH
IeATENBHOCTH 00y YaroIuXCs;

BHECEHHE Pe3yNETATOB HCIIBITaHui, mpoBoJuUMEIX B OV (9K3aMeHOB,
NPOEKTOB, MPEaKTHK ¥ T.II.) TI0 OKOHYaHUH Y4eOHBIX MEPUOAOB MEpe
dbopMUpPOBaHHEM HTOTOBOU OLIEHKH;

~ oTpaxkeHHe MHGOPMALIHH O BHIITOITHEHHH y4eOHOM PoTpaMMBl;
(GopMupOBaHHE CBOJOK IO MTOrOBHIM OTMeTKaM (ONEHKaM) Ha
yueOHBIX Kypcax, IPOITyCKaM;

aHanu3 ((OPMHPOBAHHE AHATUTHYECKUX OTYETOB) yCHEBACMOCTH U
MoceIaeMoCTH 00y YarOIIHXCsl;

BHeCEHWE WCIIPABICHHNM B HaHHBIE ydeTa (TeMbl YPOKOB, OUEHKH,
JOMAITHHE 3ajaHusi W T.1.) M OCYILIEeCTBICHHE KOHTPOJA 3a

HCIIPaBIeHHIMIA B COOTBETCTBHH C AeHCTBYIOMHM pernameHTom OY.

mokeH obecneuusarh I[lemarormueckum — paGotHuxkam OV,

HCIONMEAIOMUM  (QYHKIMH — KIACCHBIX — PYKOBOAUTENEH,  CIIeAyIoIine

BO3MOXKHOCTH:

#
e aKTyamusanus (KOPPEKTUPOBKA) CIHCKOB Kiacca U y4eOHBIX TPYIILL;

e aKTyalusanys (KOppeKTHPOBKa) JaHHBIX 00YUArOMIMXCA KIIACCH,

e AHAJH3 YCIIEBAEMOCTH 00yHAIONMIMXCS ¥ IOCENIAEMOCTH HMH 3aHATHH.

oomkeH — obecriedusars  AaMmuHucTparmu OY  cnefyommpe
)

BO3MOXKHOCTHA!
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(yHKIHOHATBEHEIE BO3MOXHOCTH Ilegaroruyeckux paboTHHKOB QY

(.2 un.3);

TIPOCMOTp U pefaKTHpoBaHKe Beeit napopmarmu XK B cooTBeTCTBUN
c (pyHKuHOI»;aanHMH 00M3aHHOCTIME H YPOBHEM J0CTYNA;
pacrredarka  uH(popmauumd w3 9K B COOTBETCTBHH  C
aJIMUHACTPATUBHBIME pernaMeHTamMu OV,

¢dbopMUpPOBaHKE CBONHOH BEJOMOCTH HTOIOBBIX OTMETOK IIO
cTaHgapTHOH dopme Ha OyMaKHOM HOCHTEJIE;

ONIEPATHBHEIA aHAlW3 TEKyIMX W HTOTOBBIX Pe3YyJbTaToB y4eOHOM
nesirenbHOCTH ob0yHatonuxcd 1 [legarornyueckux pabotHukos OV
SKCIOPT HH(popManui 13 K B crangapTHBIE (OPMATH] NAHHBIX IS
aHanM3a H/I/I;TII/I hopMHUPOBAHUS OTYETHBIX HOPM;

BBOJ W aKTyalW3alus CIHCKOB OOYyJaloIlHXcs, KIAcCoB, YYeGHBIX
rpyni, [Tenarornaeckux pabothukos OV

OTpaXkeHWe ABWXKEHHS] 00yualoiuxcsd (MEpeBos 3 OJHOr0 Kiacca B
OpyTOH, BeIOBITHE);

HacTpolKa ¢TPYKTYpbl y4ueOHOTo Toa (epHuoaoB 00yyeHns),

HAacTPOMKA CUCTEM OLIEHHBAHHS.

5. DK pomxen o0OecneuHBaTh (eXHHYECKHMM CHELHMATHCTAM CJIEOYIOLIHE

BO3MOXHOCTH!

HacTpoiika ¢ucTeMHBIX mapaMerpos DK, B TOM 4HciIe MOAKIFOYEHUE
AWM WMITIOPT BHENIHWX MAacCHUBOB JaHHBIX {cmucok Ilomb3oBaTenet,
Ilenarorudeckux paboTHUKOB, 00YIAIOIIMXCS, TIPEIMETOB H T.IL.);
BelleHUe (co3maHWe W PEJAKTHPOBAHHE) YYETHBIX  3aIHCEH
INone3oBareiei;,

penakTupoBanue npoduia Ilone3osarenei;

? Harpymep, TXT, ODF, CSV, HTML, XML u ap.




HacTpoiKa r:paB noctyia [lones3oBarenei;

OCYILECTBIIEHNE pEe3epBHOTO KOHHUPOBAaHHS H  BOCCTAHOBIIECHMHS
naHHBIX 9K,

GYHKIIHE UMIOPTa K dKcnopTa AaHHbx MexAy 2XK u pHemnen HC,
ucrione3yemMoit B OV,

mo pemenufo Axvunuctpauun OV uHupre (PYHKINM, OTHECEHHBIE B

IMaHHOM pasjelie K IPYTHUM KaTeropuaM I10JIb30BaTeleN.

TpeboBaHus K YHCTICHHOCTH H KBAJIH(UKALNH NEPCOHAIA

1. 2K momxen obecneunBaTh pabOTY CIEAYIOLINX KaTETOPHI [I0Ib30BATEIICH:

A')IMHHHCTp;mHH oV,

Iegaroruyeckue padboTHUKH QY

TexHuuecKye CIeUAIHCTH (A AMUHUCTPATOPBI CUCTEMBI Ha YPOBHE
ovy);

o 8
Jpyrie xaTéropuu moiibzoBareneii Ha yemorpeHue OV .

YucneHHocTs nons3oBatenei 3K onpenensercs notpebHocTsMu OY.

. UncieHHOCTH mepcoHana, obecneunBaromiero pabory IX, ompenensercs

TEXHMUYECKMMH XapaKTepHCTHKaMH M HHCTpYKIMeH o skciuryatanuu MC,

peanuzyrommeil gyuakimy 22K, a Taxke notpedbroctamu OY.

TMomyuenre, BBOL M pemakTHpoBaHue HaGopMamyu B OX nomxHbl OBTH

gocTynue! i [lonp3osarenel ¢ HaBeIKaMu paboTel B ceTH VIHTEpHET M ¢

otucHeM ITO (TekcToBBIE M TAOWYHBIE peTaKTOPHI).

. AmpvuaucTtpupoapne K (B ToM umene, B 4dacTH 0a30BbIX (GYHKIWHA

OpraHM3alMid ydeTa y4eOHOro mpolecca) IOMKHO OBITh JAOCTYHHBIM

3

B tom uncie, oTaensHee katerbpus CoTpyaHHKOB OV B COOTBETCTBHH © HX JOMKHOCTHOMN crielHbHKoH,

npencrasutes OVO, npeacTaBHTeNH POXHTEABCKOH 00NIECTBEHHOCTH, OPTAHOB CAMOYIPaBICHHS H AD.
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oreeTcTBeHHOMY CoTpyaHuky OV ¢ HaBbIkaMHu paloTH B ceT WHTEpHET, C
obucHpiM IIO (TexcroBbie H TabJWYHBIE pENAKTOPHI), OOIAAIOIIEMY

HA9aTEHEIMH HABBIKAMU aAMHHECTpHpoBarms UC’.

f
TpeboBaHus K BuaAaM ofeciiedeHHs
TpebdoBaHHS K JMHIBHCTHIECKOMY 00¢CIeYeHHIO

1. 9X momxeH QYHKIMOHUPOBATH HA PYCCKOM SI3BIKE.

TpedoBaHua K OPOrpaMMHOMY M TEXHHYECKOMY 00ecniedeHHI0

1. 20K MokeT ycTaHaBIUBATHCSA HenmocpencTseHuo B OV, nmubo HCnoas30BaTheA

B Buji¢ BHelHero MutepHeT-cepBrca.

2. 9X pomkeH (QYHKIMOHHPOBATH B COOTBETCTBHH C TpeOOBaHHMSAMH K
§
HazexHocTH cymecTeylomeld MKT-undpactpykrypsr OV ¢ nelicTByromiei

JIOK&JBHOM BBIYHCIIMTEILHOM CeThIO HIIH B YCHIOBHAX €C OTCYTCTBHA.

3. Mloctyn, BHeceHHME W pelakTHpoBanue uHbopMauud B DX Moxer
OCYLLECTBIIATHCS C MOMOIIBI0 Kak crenuanuzupoBanHoro 10 (TexHonorus

f
«KIIHEeHT—CepBep»), Tak M NpuMeHeHHeM obwwenocrynHoro 11O (MarepreT-

Opaysep, IMEKTPOHHAA IT0YTa U T.I1.).

4. Ucnonw3oBanue 3K ¢ BeO-muTepdeiicoM MOMKHO OBITH BO3MOXHO ¢
IOMOIIBIO o0menocTynHeX HMuTepHeT — Opay3epoB, NOAIEPIKHBAIOIIHX
cragaaptel W3C fk(Hanpmmep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeGosanusa Kk MeTOAHYECKOMY 00€cTedeHHI0

® N aIMEHHMcTpHpoBaHEA DK, pasmemendoro B OV, aonoauutensHoe TpedoBanue -~ HABBIKH
aIMHHHCTPHpOBaHus cyiecrsytomeit B OV UK T-uudpacTpykTypEL
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¢ Paspaboruukamu D5XK HOMKHEL ORITE TIPENOCTABIIEHBI HEOOXOMMEIE

CIIpaBOYHBIE M METOIMYECKHE MaTtepuaibl, a TakkKe DpoTpaMma
£
KPaTKOCPOYHOI'O ITOBBHIIMIEHHS KBaTHM(hHKAITHH MOIk30BaTenet (He Somee 18

JacoB).

Cl'[paBO‘IHBIe H MCTOAHHYCCKHC MAaTCpHallbl MOOIKHBI BKIHOYATE B cebsn

CIICAYHOITHC ,[EOKYI\;IEHTLI:

e PyxoBojcTBo anMHHHCTpaTopa IK;
¢ PykoBozacTBa Iisl pa3HBIX KaTeropuit monezosateneil 2XK;

e TIlporpamma oGyderns (MOBBIICHHS KBamHduKarmn) CoTpyIHHKOB

QYy;

e Jlpyrie HeoOX0AMMBIEC CIPABOYHBIE U METOAHUYECKHE MaTepHaHI (110

cormacoBanuio ¢ OY).
t

e Pazpaborunkamu DK momxnHa OBITH oOeclmeueHa TEXHHUYECKAs TIOIEPKKA

nmoJib3oBarenei B pabodee Bpems DK,

TpeboBaHusi K A0OKYMEHTHPOBAHHIO

f -
Kommnnext JEKCINTYaTaAlMOHHOH [JOXYMCHTAIHH JOKCH COOTBETCTBOBATH

tpeboBanusM ['OCT 34.201-89 u BKIIIOYATE MCUEPITHIBAIONINE PEKOMEH AN

[0 opranu3amnui paboTsl, obecredTHBaIOIHE:

® HCITIOIIHCHHEC TpﬂﬁOBaHHIUI 3aKOHOOATCJIbCTBA 110 AOCTYIMHOCTH H
f
HaneXxXHOCTH I/IH(bopMaI_II/IH, 0 IIEPCOHAITBHBIX TaHHBIX?

® HaJACXKHYIO DJKCIIyaTaluie B ClIydac pa3jJHYHBIX HEIITATHBIX

CUTYaLHH.
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f

Hcrounukn pazpaborkn

. Pacmopswxenue IlpasutenscTsa Poccuifckoit ®enepauu ot 27 ¢espains

2010 r. Ne 246-p

f
. Pacmopsxenne Ilpasurenscrea Poccuiickoit @enepanuu ot 20 ¢enpans

2010 roga Ne 185-p

. ®enepanpubli 3akoH ot 26 woms 2006 r. Ne 135-©3 «O sammre

KOHKYPSHIMI»

. ®enepaneusiil 3akon ot 27 mong 2010 . Ne 210-03 «O0 opranuzaiuu

IIpeIoCTABIEHH rOCYJAPCTBEHHBIX H MyHHLIMIAIBHEIX YOIy

. Oenmepainpublii 3akoH o1 10 urons 1992 1. Ne 3266-1 «O6 00pazoBaHUMY
f

. Menepansabli 3akod or 27 wrond 2006 r. Ne 149-03 «0O6 undopmarmy,

HH(OPMAIMOHHBIX TEXHONOTUSX H O 3alUTe HH(pOpMaLIim)

. @enepanbubii 3akon ot 27 utona 2006 r. Ne 152-03 «O mepconanbHbIX

JaHHBIX» '

. @epepansHblii 3akoH oT 6 ampens 2011 r. Ne 63-@3 «OO0 sieKTpoOHHOM

NMOOTTHCH»>

. Tlpukas MunoGpuayku Poccrm ot 17 gexabps 2010 1. Ne 1897
$
«O0 yrBep)KACHHY (elepalIbHOr0 rocy AapCTBEHHOTO CTAHAapTa OCHOBHOTO

ob1ero 06pa3oBaHusD?

10. IIpukaz Munobpuayku Poccum ot 6 oxrabpa 2009 1. Ne 373

«O0 yTBep)KACHUH H BBEICHUH B nelcTBHE (heaepansHOTO
f
rOCYJapCTBEHHOro 06pa3oBaTeNBHOIO CTaHAAPTa HAYANBHOTO 0OwIero

00pa3oBaHUA»
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11.ITpukaz Muno6puayku Poccuu ot 22 asrycra 2008 r. Ne 243 MunoGpuayxku
Poccun  Ne 243,  sxmrowaromnuii «AIMHHHCTPATHBHEIH  peraMeHT

Pocobpramzopa» *

12. ITucrmo MunoGpazosanus Poccun ot 20.1exabpa 2000 r. No 03-51/64,
BKIIOYaroniee «MeToauyecKue pekoMeHAlMH o paboTe ¢ JOKYMEHTAMH B

001me00pa30BATENBHEIX YIPEKIEHUIXY
?

13. Tlpukas Poccrara or 27 momxs 2009 r. Ne 150 «O6 YTBEPKICHUH
CTaTHCTHECKOrO WHCTPYMCHTapus i opraHusaiu PocofpasopaHuem
CTATHCTAYECKOTO HAOMIONEHHs 33 JeATeNBHOCTBIO OOPa30BATENBHEIX

YUPEXKACHUIMN»

f

14. Ilpukas Munnpoc CCCP or 27 nekabps 1974 r. Ne 167 «O BEACHHH

WKONBHON JOKYMEHTALIMH»

15. ITpukas Mumnsapasconpassutus Poccun oT 26 asrycra 2010 r. Noe761u
«O6  yTeepxnegmn  EnuHOrOo  KBANM(UKALFEOHHOrO CIIPABOYHHKA
AOIDKHOCTEH  PYKOBOAMTENCH, CIEMMAHCTOB M CIYXKAIIHX», pasien
«KBanupukalMoHHEIE  XapaKTepHCTHKH  JIOJKHOCTEl pabOTHHKOB

obpazoBanusay»

16.TOCT P UCO 15489-1-2007. Cucrema CTAHIAPTOB 110 HHGOPMAIHH,
OHONMOTEeYHOMY M W3JATENBCKOMY Meiy. YmpasneHne HOKYMEHTaMH.

O6uue TpeGoBanus (3xuBanent ISO 15489-1-2001 )

17.TOCT 34.602-89. Texunueckoe 3a/1aH1e Ha CO3JaHHe

aBTOMaTHSHPOBaHHOﬁ CHCTEMBI

18. TOCT 34.201-89. Bumpl, KOMIIEKTHOCTD U 0GO3HAYCHMe JOKYMEHTOB TIPH

CO3JJaHHH aBTOMAaTH3HPOBAHHBIX CHCTEM
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